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Your child deserves a quality dependable public education.
South Carolina Virtual Charter School provides live online instruction
in a structured environment that empowers students to learn from anywhere
giving you confidence in your child’s safety and future.



South Carolina Virtual Charter School provides this handbook so that students and their parents/guardians can
become familiar with our school’s rules and regulations.

It contains a brief overview of some board policies rules/regulations. It is not legally binding and is not intended to replace
the actual policies and procedures established by the Board of Trustees. Nothing in this handbook, or any South Carolina
Virtual Charter School policy manual, constitutes or creates an expressed or implied contract.

SCVCS may amend, modify, or discontinue at any time the policies, rules and regulations referred to in this handbook.
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Board of Trustees
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each meeting.
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SCVCS INFORMATION

MISSION VISION
The mission of SCVCS is to improve student SCVCS, a highly effective public virtual charter
educational achievement through the prOViSion of school, utilizes a research-based, world-class
an individualized, rigorOUS, standards-based virtual curriculum to provide an individualized, rigorous7
education to students in the State of South standards-based virtual education to students in the
Carolina.

State of South Carolina.

NONDISCRIMINATION STATEMENT

The Charter Institute at Erskine and South Carolina Virtual Charter School
do not discriminate on the basis of race, color, national or ethnic origin,
sex, gender identity or expression, disability, genetic information, age,
marital status, religion, or immigrant status in its programs and activities
and provides equal access to the Boy Scouts and other designated youth
groups. Questions pertaining to Section 504 and Title IX or the school’s
non-discrimination policies may be directed to SCVCS Head of School,
2023 Platt Springs Road, West Columbia, SC 29169, (803) 253-6222.

SCVCS Main Office

2023 Platt Springs Road
West Columbia, SC 29169
Phone: 803.253.6222

Fax: 803.253.6279

Toll Free: 877.253.6279
Website: www.scvcs.org

cognhia

.
&
v [4)

SCVCS INDEMNIFICATION PROVISION

SCVCS assumes no responsibility for information obtained via the Internet, which may be
illegal, defamatory, inaccurate or offensive. SCVCS assumes no responsibility for any claims,
losses, damages, costs, or other obligations arising from the use of instructional computing
resources. SCVCS also denies any responsibility for the accuracy or quality of the information
obtained through user access. Any statement, accessible on the computer network or the
Internet, is understood to be the author’s individual point of view and not that of SCVCS, its
affiliates, or its employees.

Nothing in this policy negates any obligation the student and parent have to use the
instructional computing resources as outlined in this handbook. In the event that this Code
conflicts with the Agreement, the terms of the Agreement shall prevail.



http://www.scvcs.org/

South Carolina
VIRTUAL CHEI'ER SCHOOL

Est. 2008

Welcome & Introduction

Dear Parents:

Welcome to the South Carolina Virtual Charter School (SCVCS). SCVCS is a public charter school, chartered by the
Charter Institute at Erskine. Our school blends daily live instruction with a traditional curriculum for students across
South Carolina. There are many benefits to our unique learning model, including a rigorous and comprehensive
curriculum with rich, engaging content, the support of South Carolina certified teachers using South Carolina academic
standards on the student’s grade level that adapts to your child’s unique needs. This challenging and interactive
curriculum was developed by renowned learning experts, teachers, and instructional designers and is aligned with the
South Carolina Academic Standards.

The Parent-Student Handbook is a comprehensive guide to SCVCS policies and procedures. Please read it carefully
and refer to it throughout the school year as needed. As a charter school, SCVCS is subject to S.C. Code Ann. § 59-
40-10 et seq. (2006), amended from time to time (the “Charter Schools Act”’), the rules and regulations of the South
Carolina State Board of Education.

Our dedicated staff looks forward to working with your family during the upcoming school year. Please feel free to
contact the SCVCS office any time you have questions or concerns.

Yours in Education,

Anita Latham Stephanie Koontz
Head of School Elementary School Principal
alatham@scvcs.org skoontz@scvcs.org

Michelle Patterson
Middle School Principal / Director Curriculum & Instruction
mpatterson@scvcs.org

Joni Crocker
High School Principal
jcrocker@scvcs.org
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Why SCVCS is the Best Choice

SCVCS is the top performing virtual school in
South Carolina.

SCVCS is nationally accredited by Cognia, .
considered a gold standard of academic

excellence, which is committed to and is

successful in providing quality instruction,

enhancing student achievement, recognizing

student achievement and encouraging

professional growth.

SCVCS is one of three virtual schools in SC

granted NCAA status, whereby high school

student athletes’ coursework is accepted by

higher education institutions allowing

student eligibility to participate in college

sports. o

Through the SCVCS e-Collegiate Academy,
high school students are provided an
opportunity to earn college credits that may
lead to completing an Associate Degree.

SCVCS was recognized for their outstanding
academic performance in the 2024-2025
school year at the Charter Institute at
Erskine’s Academic Showcase.

SCVCS 2025 seniors were offered $4.9
million in scholarship dollars.

The number of SCVCS graduating seniors was
283* (*Summer school graduates (12) are
included in this count.)

SCVCS students may attain membership in
national academic organizations and join
clubs as shown on our website: Clubs &
Honor Societies - South Carolina Virtual

Charter School. Students are recognized in a

monthly newsletter. Club meetings, field

trips, general announcements and more are
published in the SCVCS school newsletters.

SCVCS offers summer school for students in
grades seven through twelve for credit
recovery and/or earning new credits.

SCVCS high school students are provided
with the opportunity to complete their high
school diploma requirements in May, July

and December.

SCVCS employs South Carolina certified

teachers and counselors. Fifteen teachers

are nationally board certified with 83%

holding a master’s degree.

Online classes are offered daily in real time;
however, classes are recorded for students
to use as a study aid or review and for
absent students.

WWW.SCVCS.Org

https://www.facebook.com/scvcsschool

http://instagram.com/scvirtualcharter
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ADMISSION & ENTRANCE
REQUIREMENTS

Students participating in the SCVCS program
must be South Carolina residents. State law
requires a child to be five years of age on or
before September 15t to start Kindergarten.

Students must have a computer to attend (no
iPads or tablets).

Required Documents for Enroliment

e Online Enroliment Application

e Long Form Birth Certificate or other
documentation to verify birth records in special
situations

o Proof of Residence (e.g., current utility bill,
lease, etc. showing physical address)

e Immunizations - Make sure your child is up to
date with all recommended vaccines (contact
SC Department of Public Health regarding
waiver information)

e Current report card from prior school
(excluding K for first semester enroliment)
indicating student withdrew from previous
school in good standing

e Current transcript for middle/high school
students showing Carnegie units earned

e Detailed Attendance Report and Discipline
Report

¢ Home School Affiliation Letter (if applicable)

¢ Individual Education Plan (IEP) — if existing,
must be submitted to SCVCS office within 10
business days

e 504 Plan - if existing, must be submitted to
SCVCS office within 10 business days

Guidelines for Enroliment

SCVCS is a public charter school of choice. The
following guidelines ensure that both learning
coaches and students are fully prepared to participate
in a virtual learning environment.

1. A computer and Internet are required for
students to attend our school.

2. The deadline to apply for K-8 grades is
August 22, 2025. The deadline to apply for
grades 9-12 is August 15, 2025.

3. Enrollment for students transferring from
another school during 15t semester opens
September 2, 2025, and closes October 9,
2025, for all grade levels.

4. Enrollment in all grades for new students
transferring from another school for 2"
semester will reopen November 3,2025, and
closes January 6, 2026.

5. All students will be required to participate in
an orientation session along with the
Learning Coach. The orientation outlines

academic expectations, the delivery of
curriculum to the students, the requirement
for students to participate in state testing, and
the attendance policy of the school, which will
reflect the state attendance law.

6. Parents/students who enroll in SCVCS must
sign a parent/student contract during the
enrollment application agreeing to follow all
rules and regulations of the school. (Example
shown in Appendix C)

7. Students beyond the kindergarten level who
are not currently enrolled in a school or
homeschool association will not be accepted.
Students must remain enrolled in their current
school until their start date with SCVCS when
they are approved for admission.

8. Once the student is enrolled with SCVCS, the
student should no longer attend any other
school. Dual enrollment will lead to automatic
withdrawal from SCVCS.

9. Families who enroll their children in SCVCS
must agree to comply with SCVCS policies.
In the event a family is unable or unwilling to
fulfill school requirements, the Academic
Intervention Process will be initiated, and the
student may be considered for withdrawal.

Guidelines for Transfer Into SCVCS

All transfer applicants must be currently or actively
enrolled in school and actively attending at the time of
application. Students must be in good academic
standing in regard to grades, attendance, and
behavior to ensure a smooth transition and continued
progress in their education. Students who are
currently expelled or are pending expulsion are not
eligible to transfer until their expulsion has been
served. Transfers will be evaluated on a case-by-
case basis to ensure that the student would have a
comparable schedule.

For students in grades 9-12, students seeking to
transfer after the open enroliment date will only be
accepted if their current school is on a 4x4 block
schedule, not including A-day/B-day block schedules.
Additionally, for the transfer to be approved, the
student must be able to receive a comparable, full-
time schedule at SCVCS. Students who are at risk of
losing Carnegie credits for the current semester, who
may not be promoted at the end of the school year, or
who cannot graduate after their 4" year of high school
will not be accepted for transfer.

Re-enrollment Policy for Withdrawn
Students

Students who are withdrawn by the parent/guardian


https://dph.sc.gov/sites/scdph/files/2025-03/Final-School-Law-Letter-2025-2026.pdf

from SCVCS may request to be re-enrolled through
the appropriate SCVCS administrator provided that
space is available, and the application is completed
during open or transfer enroliment periods. Students
must have complied with all school policies and
procedures while they attended SCVCS to be
considered for re-enroliment.

A student who is withdrawn from SCVCS during a
school year may not return during that same year
unless approved by the appropriate administrator.
Students who enroll in a virtual public school may be
ineligible to transfer to another virtual charter school
within the same year. SCVCS is under no obligation
to re-enroll a student who has previously been
withdrawn.

Denial of Enroliment

SCVCS may deny enrolliment and attendance to any
student who has been expelled from another public
school district (LEA) within the state of South Carolina
or any other state. A student must be in good
standing (attendance/discipline/grades) with his/her
previous school in order to be considered for
enrollment with SCVCS.

Students who are significantly behind in the required
credits for graduation and cannot reasonably
complete their graduation requirements within the
standard four years of high school may be denied
enroliment for subsequent school years. This policy
ensures that students are on track to graduate within
the expected timeframe and encourages academic
planning that supports timely graduation. Students in
this situation will be assessed individually, and
alternative educational options may be discussed to
help them meet graduation goals.

Placement of Non-Accredited Private
School or Home School Secondary
Students

When enrolling students from private schools that are
not accredited by the Southern Association of
Colleges and Schools (SACS) or home schools not
affiliated with Option 2 or Option 3 S.C. 59-65-40,
school administrators will adhere to the following
guidelines for high school courses:

e Students should provide all course
documentation and test scores from the
private school or home-school and
comparison with similar courses offered in the
District’s school(s). If a preponderance of the
documentation reflects similarities with
courses offered in district schools (title,
course description, syllabi, assighments,
assessments, etc.), the principal may award
probationary credit for the course(s). The
student will be tentatively assigned to the
next level class for a probationary period.
During this probationary period, the student
will have to meet any requirements (subject
standards, satisfactory completion of

designated assignments, etc.) determined by
the principal or his/her designee before a
decision is made granting class placement
and/or Carnegie credit.

Clear and definitive attendance records must
be examined to ensure Defined Minimum
Program Requirements are met. Home-
school or private school students must have
attended a minimum of 84 days per
semester.

Mid-semester or mid-year enroliment by
students from private school or home-school
requires that their course work align with
current available courses at the public school
in order to receive Carnegie unit credit.
Educational records should include, but not
be limited to: (a) a plan book, diary, or other
record indicating which subjects are taught,
as well as activities and projects in which the
student and the parent-teacher engage; (b) a
portfolio of samples of the student’'s academic
work in each subject; (c) a semiannual
progress report including attendance records
and individualized documentation of the
student’s academic progress in each of the
subject areas in which Carnegie unit credit is
requested.

The high school student is assigned a class
rank and given grades for the credited
courses and a grade point average based on
testing and review of student’s home-school
work. Students will not receive honors or
advanced placement weighting regarding the
calculation of grade point averages or class
rank.

All course and testing requirements for
graduation must be completed, such as
physical education, computer literacy, and
health.

For elective credit, course syllabi from the
private school or home-school should be
compared with like courses offered by the
district to determine if credit is awarded.
Science courses with required labs may not
be credited to the student unless there is
substantial documentation of the same lab
work done in the private school or home-
school.

For homeschooling credit to be converted to
high school credit for graduation all provisions
of the alternative homeschooling
requirements (Section 59-65-47) must be
met. Only those students who have fulfilled all
requirements to receive a state high school
diploma, a South Carolina high school
certificate of attendance or a special
education certificate will be allowed to

participate in the commencement exercises.
The decision to issue credit for home-
schooling work will be the responsibility of the
school principal. His/her determination will be
final.



ATTENDANCE

Student Attendance and

Instructional Time
Compulsory Attendance
South Carolina law requires every child between the
ages of 5 and 17 to regularly attend:
e a public or private school or
e kindergarten or
e be approved by their school district or the
South Carolina Independent Schools
Association for home instruction
A parent/legal guardian whose child or ward is not 6
years old on or before September 1st of the school
year may waive kindergarten attendance for his/her
child. There are several, limited exceptions to this
compulsory attendance requirement. For exceptions,
see S.C. Code Ann. §59-65-30.

Once the student is enrolled with SCVCS, the student
should no longer attend any other school. Dual
enrollment will lead to automatic withdrawal from
SCVCS. Parents/legal guardians are primarily
responsible for ensuring that their children attend
school regularly. The law provides statutory penalties
for parent(s)/legal guardian(s) who neglect this
responsibility.

Public charter schools in South Carolina are required
to have at least one hundred eighty (180) days of
school each school year. S.C. Regs. 43-
601(I1)(D)(5). In addition, public charter schools are
required to provide six hours of instruction per day,
grades K-12. S.C. Regs. 43-234(VI)(C)(1). Students
must average a minimum of thirty (30) hours per
week of attendance. SCVCS teachers, school
counselors, and administration will monitor student
attendance and progress, which will be a determining
factor in student advancement to the next curricular
level and continued enroliment in SCVCS.
Attendance will be taken beginning the first day of
school.

Two types of absences exist in South Carolina public
schools: lawful and unlawful. (S.C. Regs. 43-274(l)).
In SCVCS, an absence is counted for any school day
during the week that a student does not log an
average of six (6) hours of attendance per school
day. Attendance will be monitored and recorded per
subject using a combination of daily login to
Schoology and daily attendance in live class
sessions. Each day that the student fails to login
using Schoology and attend live classes will be
recorded as an absence. Absences must be
documented for lawful (i.e., excused) absences
based on parent-provided written documentation
(doctor note; parent note, etc.).

e Learning Coach or Parents are required to submit
written documentation for absences as soon as
they return to school.

e Allrequests for a lawful absence must be

submitted within five (5) school days from the day
of absence to be considered.

e Parents’ notes will be accepted but limited to five
(5) occurrences per semester. Thereafter,
doctors’ notes will be required.

e Absences with no documentation will be
considered unlawful.

¢ Students who exceed attendance limits (3
consecutive unlawful or a total of 5 unlawful
absences) will be truant. Parents/Guardians will
be contacted to develop a written intervention
plan. Failure to adhere to the plan could result in
a referral to Truancy Court.

Lawful and Unlawful Absences
Lawful absences include but are not limited to
absences due to:

e astudent’s own illness and whose
attendance in school would endanger his or
her health or the health of others (3 or more
consecutive days require a doctor’s note) and
must be submitted within 10 days upon
returning to school

e an iliness or death in the student’s immediate
family (parent, grandparent, or sibling)

e arecognized religious holiday of the student’s
faith (please provide 2 weeks advance
notification)

e activities that are approved in advance by the
principal

Unlawful absences include but are not limited to
absences of a student:

o without the knowledge of his or her
parent(s)/guardian(s)

e without acceptable cause with the knowledge
of his or her parent(s)/guardian(s).

Suspension does not constitute an unlawful absence
for truancy purposes.

Learning coaches must notify the teacher (in grades
K-5) or the school counselor (for students in grades
6-12), in writing two weeks in advance of any
absence lasting more than one day. If approved, the
student will then be given allotted time to make up the
missed days and work before an absence is given.
Students and Learning Coaches are responsible for
contacting each teacher to determine a plan to make
up missed work when an absence is approved.
Missed days that are not approved in advance will be
counted as absences. Please notify the appropriate
staff member as listed above in writing via email. This
does not apply to medical or emergency situations.
However, Learning Coaches should make the teacher
(in grades K-5) or the school counselor (in grades 6-
12) aware of these types of absences as soon as
possible. Students not in attendance for ten
consecutive days, without the learning coach (LC)
contacting the appropriate staff member, will be



automatically withdrawn.

State attendance statutes and regulations require
SCVCS to keep an accurate record of daily
attendance and progress for all enrolled students. A
SCVCS student will be considered non-attending if
he/she accumulates ten consecutive school days of
unlawful absences. On the eleventh consecutive
school day of unlawful absences, the student will be
withdrawn from SCVCS for non-attendance and
his/her home district will be notified.

Truancy
South Carolina Board of Education Regulation (SBE)
43-274 specifies the state requirements for school
attendance. The regulation applies a three-tiered
approach to defining the varying levels of truant
behavior. Depending on the attendance
circumstances, a child can be deemed truant, a
habitual truant, or a chronic truant.

e Truant: a child (6 to 17 years old), who has
accumulated three consecutive unlawful
absences or a total of five unlawful absences.

e Habitual Truant: a child (12 to 17 years old),
who fails to comply with the intervention plan
developed by the school, child, and
parent(s)/legal guardian(s) and has accumulated
two or more additional unlawful absences. The
written intervention plan and documentation of
non-compliance must be attached to the truancy
petition asking for court intervention.

e Chronic Truant: a child (12 to 17 years old),
who has been through the school intervention
process, has reached the level of habitual truant
and has been referred to family court and placed
under an order to attend school, and continues
to accumulate unlawful absences. A chronic
truant may be referred to the Family Court for
contempt of court (violation of a previous court
order) if referrals and community alternatives fail
to remedy the attendance issue. All intervention
plans in existence for the child and
parent(s)/guardian(s) must accompany the
Contempt of Court petition along with a written
recommendation from the child’s school as what
action the court should take.

Truancy Intervention

State attendance regulations require school
personnel to conduct a Student Attendance
Intervention Conference for every student who
accumulates 3 consecutive unexcused absences or a
total of 5 unexcused absences. At the conference, the
parent or guardian and school personnel will address
ways to correct and/or improve the issues.

a) School personnel will communicate any
attendance problems or concerns to
parents/guardians in a timely manner. When a
student accumulates three (3) unlawful
absences, the school notifies the parent or
guardian in writing.

b) After three (3) consecutive or a total of five (5)
unlawful absences, SCVCS will contact the
parent(s)/guardian(s) via telephone, email or
mail to schedule a meeting with the
parent(s)/guardian(s) and student to address
the student’s absences and develop an
Attendance Intervention Plan (see sample plan
in Appendix A). If no reply SCVCS will send a
letter via postal mail.

c) After five (5) consecutive days of unlawful
absences or 7 unlawful absences:

o SCVCS will contact the parent(s)/ guardian(s)
via telephone phone, email or mail to schedule
a meeting to revise the Attendance Intervention
Plan.

o If the parent cannot be reached or no plan has
been developed, SCVCS will send a certified
letter to schedule a meeting to address the
student’s absences and develop an Attendance
Intervention Plan.

d) After ten (10) consecutive days of unlawful
absences:

o SCVCS will drop the student from their active
enroliment as of the 11™ day.

o SCVCS will notify the student’s district/school
of residence of withdrawal/truancy from SCVCS
and ask for an official request for transfer of
records.

o The student’s school of residence will make a
referral for truancy to the Family Court office in
the child’s county of residence.

IF A STUDENT IS CONSISTENTLY NOT MEETING
REQUIRED WEEKLY ATTENDANCE HOURS AND
PROGRESS, then the student is truant. The official
reporting of daily attendance and live class sessions
participation (live and recorded) will be submitted by
SCVCS teachers. A student is also truant if the
student does not work for ten consecutive days. The
student may be withdrawn if the learning coach fails
to contact the teacher prior to the ten days. Once
withdrawn from SCVCS, the district in which the
student resides will be notified. If we do not receive a
records request from another school within 10 days,
DSS will be notified.

Voluntary Withdrawal
Occasionally, a parent and student may determine
that SCVCS is not the better alternative for the
education of the student. This decision should be
discussed with the student’s school counselor or
teacher. If the decision is made that the student
should withdraw, please complete the online
withdrawal form. Please be sure to provide the name
of the new school on the withdrawal form.


https://docs.google.com/forms/d/16G_EoCUVj31pfG2-1JMcdoijBJuZ3i72o0xFSWT_CDE/edit?ts=679a464c

SCHOOL PROPERTY

Books and Curricular Supplies
SCVCS provides online materials, online books and
other online curricular supplies. Learning Coaches
are responsible for securing items from the grade
level school supply list.

Use of Copyrighted Materials
All materials in the courses are copyrighted and
provided for use exclusively by enrolled students.
Enrolled students may print or photocopy material
from the website for their own use but any distribution
to others is prohibited unless expressly noted.
Unauthorized copying or distribution may result in
revoked access to course(s).

Users shall not upload, download, transmit or post
copyrighted software or copyrighted materials,
materials protected by trade secrets or other
protections using SCVCS computer resources. This
includes copyrighted graphics of cartoon characters
or other materials that may appear to be non-
copyright protected.

Instructional Materials Policy
Students may not be excused from any state required
standards. If a parent/guardian has questions
regarding the instructional materials used in the
classroom, the parent/guardian should make such a
request to the principal of the school. Upon receipt of
such a request, the principal shall notify the teacher
of the request and assist the teacher in responding,
as appropriate. If the request is reasonable, and asks
for information that can be easily provided, the
teacher shall provide the list to the parent/guardian
within 10 school days of receipt of the parent/
guardian’s request. If the parent/guardian asks for
extensive information that will take away from the
teacher’s instructional/planning time to prepare, the
principal will notify the parent/guardian of a
reasonable time period in which he or she can expect
to receive the requested information.

Computer Equipment/Internet Usage
All SCVCS students and parents/legal guardians are
required to abide by the computer equipment/internet
usage policy. You are required to sign the parent/
student contract during enroliment (Appendix C)
acknowledging that you have read and understand
the computer equipment/internet usage policy

SCVCS content and materials can be accessed with
a Chromebook or just about any Windows platform
that is on the market. Parents should focus on
getting the best computer they feel comfortable with
regarding price and service and not focus too much
on specs. Mobile devices such as phones and tablets
do not provide enough functionality to fully participate

in online classes. They are not recommended for
regular class participation or lesson completion.

Digital Resource Accessibility for Students and
Families with Disabilities: SCVCS works to ensure
that anyone, regardless of disability or assistive
technology, can access and utilize the school's digital
resources by ensuring and regularly checking that
they conform to WCAG 2.1 guidelines.

If you have any problems accessing class
assignments, tests, or educational materials, please
contact your assigning teacher. If the teacher is
unable to assist the student/parent, the teacher will
notify the Coordinator of Special Services or the 504
Coordinator at the school, who in turn, will work with
the Director of Technology to identify the digital
barrier and seek alternatives.

Terms for School Issued Computer Equipment
School issued computer equipment must be used for
SCVCS related matters only. Internet access, Email,
and all information and software contained on
SCVCS computer equipment are the property of
SCVCS and can be viewed and checked at any time
by SCVCS. The following is prohibited and many
apply to any computer device used by a student:

e Any use that violates federal, state, or local law
or regulation.

e Knowingly or recklessly interfering with the
normal operation of computers, peripherals, or
networks.

e The use of SCVCS Internet-related systems to
access, transmit, store, display, or request
inappropriate materials.

e Accessing or creating written or graphic
material that denigrates or shows hostility or
aversion toward an individual or group because
of race, color, age, religion, national origin, sex
or disability.

o Downloading, transmitting, or posting material
that is intended for personal gain or profit.

e The use of SCVCS instructional computing
resources to sell or purchase any illegal items
or substances.

e Uploading or posting any software on SCVCS
instructional computing resources that are not
specifically required and approved for course
assignments.

e Posting any MP3 files, compressed video, or
other non-instructional files to any SCVCS
server.

o lllegally posting, distributing, uploading or
downloading copyrighted work (whether
music, video, words, images, drawings,
pictures, software or otherwise), or
providing any information to circumvent
copyright protection devices or software
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o Any use that is reasonably deemed to
adversely affect SCVCS.

e Failure to return SCVCS property may
jeopardize future access to services.

Monitoring
SCVCS reserves the right to review any material
transmitted using SCVCS instructional computing
resources or posted to an SCVCS instructional
computing resource to determine the appropriateness
of such material. SCVCS may review this material at
any time, with or without notice. Email transmitted via
SCVCS instructional computing resources is not
private and may be monitored.

Computer Distribution
Families may be eligible to receive a loaner computer
device. A computer request form must be submitted
by the parent/legal guardian. A limited number of
devices are available each year and are distributed
on a first-come, first-served basis. If approved for a
loaner device, a $50 processing fee per computer is
due prior to shipment. Deadline to submit a computer
request is August 22, 2025. (Appendix D) Multiple
devices may be provided to qualifying families, based
on the number of students enrolled.
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10.

11.

12.

13.

PROGRAM BASICS AT A GLANCE

SCVCS is a South Carolina Public School where
courses are completed from our students’ homes.
Our students are not home-school students.

Please visit our website (www.scvcs.org) for a list
of administrators, teachers, school counselors,
and office staff.

Schoology is the platform where the courses are
located and where parents and students can also
locate due dates, read class announcements, find
live class session links, and check grades.

Parents are responsible for creating an account
for the PowerSchool Parent Portal and must
access this portal to download report card,
complete forms, and re-register students for the
upcoming year (Appendix E).

Learning Coaches are responsible for creating a
Schoology Parent account and monitoring it
several times each week for grades and
assignments. (Appendix E).

Parents are responsible for checking school
email messages regularly.

SCVCS course work is approved by the South
Carolina State Department of Education and
authorized by the Charter Institute at Erskine.
Credits will transfer to other public schools.

SCVCS graduates receive a South Carolina High
School Diploma and are encouraged to
participate in SCVCS graduation ceremonies.

Our high school program offers a full range of
courses and electives, including access to
Advanced Placement (AP) classes and dual
credit courses that students can take at SCVCS
to earn both high school and college credit.

The minimum amount of time students should
spend on school is six hours per day.

Most of the time spent in middle and high school
is online, so students need to be able to work at
the computer for long, uninterrupted periods of
time each day.

Constant, reliable internet access is a necessity.
Students should have a back-up plan in case of
internet outage. Internet and computer outages
are not excused absences.

Subject material is delivered in various formats
such as online courses, online textbooks, or
printable materials.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.
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South Carolina Certified, highly qualified subject-
specific teachers lead each class.

Students must follow deadlines established by
their teachers in each course. Students have
daily assignments in each class that are either
computer scored or teacher scored.

Live class sessions are recorded, and viewing the
recording may count as attendance in the case of
excused absences such as illness, medical
appointments, or other approved reasons.
However, attending live classes is strongly
encouraged and remains the preferred method of
participation. Attendance will be monitored
daily. If students fail to attend live class sessions,
they forfeit any opportunity to obtain in-class
incentives that may be offered.

Missing live class sessions may result in
notification from the teacher or student’s school
counselor.

SCVCS will track student time spent online.
Attendance discrepancies will be addressed and
may result in referrals for truancy or withdrawal
from SCVCS.

Parents are encouraged to contact teachers and
school counselors (Email, phone call, or request
a face-to-face Zoom meeting). Staff will reply to
messages within 24-48 hours.

All grades are final.

High school and middle school classes are time-
bound by semester. When the semester ends,
courses are closed out and students will no
longer have access.

If a student desires information on graduating
early he/she should contact their student’s school
counselor.

Students must attend all mandated state and
school testing. Non-attendance results in non-
compliance and students will be withdrawn from
SCVCS.

A middle school student may begin taking high
school classes while still in middle school with
school counselor/principal permission. These
students can only begin high school courses at
the beginning of the school year.

SCVCS Resource Center at your fingertips!



http://www.scvcs.org/
https://linktr.ee/SCVCS

TYPICAL DAY AT SCHOOL

A typical school day with online learning is a very
busy one and you should prepare to spend several
hours per day on the computer, depending on your
grade level. First, begin each day by checking email
for important messages from teachers and school
counselors. Check Schoology for your daily live class
schedule and plan to attend each live class, being
prepared to take notes, ask questions, and
participate. Locate the assignments that are due for
that day and complete them. Contact your teacher
and attend help sessions should you need
assistance. As the day continues, you should check
email frequently and stay focused on completing your
schoolwork. The following list provides helpful hints
on how to be successful with online learning.

Ten Tips to Success with Online

Learning
1. Set up an Effective Learning Environment

- Establish a quiet and organized place to do
your schoolwork, free from distractions and
equipped with good lighting and a
comfortable chair. Textbooks, pencils, paper,
etc. should be easily accessible in your work
area.

2. Get and Stay Organized - Prepare or print
a calendar (elementary and middle school
provide printable calendars to students) to
highlight dates for major tests, live class
sessions, projects, and other important dates.
In addition, list teachers’ office hours for
reference when help is needed.

3. Ask for Help - Online learning requires a
high level of effort, commitment, and
discipline. You have a built-in support
system that includes your parents, teachers,
and your school counselor. Depending on the
question you may have, contact the
appropriate person as soon as possible.
Students should take advantage of teachers’
help sessions for assistance in a particular
class and attend any review sessions that
may be offered.

4. Manage Your Time — Prepare to spend at
least six hours per day for schoolwork. Check
each course for important daily and weekly
announcements to identify what assignments
are due and when.

5. Use Smart Study Skills - Take notes or use
student guides while you are working through
lessons—it's a great way to help commit the
material to memory. Complete the entire
assignment and get all questions answered
before taking the quiz or test.
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6.

10.

Take a Break! If you find that you are not
being productive, it's probably time for a short
break between live classes. Get up and
stretch. Read a book for 15 minutes. Go
outside for a jog. Whatever it is, give yourself
permission to take a short break then come
back fresh and ready to work.

Have a Plan B — More than likely, you will
experience technical difficulties at some
point. Losing your internet connection or
getting a computer virus can be very
frustrating. Prepare for contingencies now—
ask friends or relatives if you can use their
computer in case of an emergency, find a
library with computers, or if you have access
to a laptop, find a bookstore or coffee shop in
your area that has internet access.
Remember, loss of internet services is not
an excused absence.

Attend and Participate in Online Live
Class Sessions - It is mandatory to attend
and participate in live class sessions
regularly. The sessions provide an
opportunity to ask questions and go over
lessons or concepts that you might be
struggling with. Be prepared with paper,
pencil, etc., to take notes. Since attendance
is taken, it is necessary to attend daily.

Connect with Other Students - There are
plenty of ways for you to connect with your
local and school community. Join a club
and/or attend field trips and social/academic
outings or get involved with a local youth
organization.

Work in Every Course Every School Day -
Strive to complete all work on the days that
your teacher has assigned. With online
learning, it's difficult to catch up if you fall
behind—and that can lead to failing a course.
It is very important to work at least five days a
week in every course. If you know you will be
out a day, you should ask your teacher if you
may work on the assignment early. If you are
absent, you may make up the work over the
weekend without penalty. However, these
situations should not be a regular occurrence.



https://linktr.ee/SCVCS

Live Class Sessions

Students will be able to access a teacher’s live class
session from their Schoology page. Students are
responsible for following proper internet etiquette and
the SCVCS on-line rules and code of conduct.

e Students must login to live class sessions
through Schoology.

e A webcam and microphone/headset are
required.

e Attempting to log in as someone other than
yourself is an act of fraud and disciplinary action
will be taken.

e Students will use the microphone/headset and
classroom tools in an appropriate manner -- i.e.,
taking turns and only using the live class
session’s tools for class-related and requested
activities.

e If profanity or any other inappropriate behavior is
observed in live class sessions the student will
be removed from the session and counted
absent. The teacher will contact the parent, and
SCVCS administration will take disciplinary
action.

*Please note that SCVCS has the capability of
identifying the computer from which misbehavior has
occurred.

Technology Resources
Due to the integration of technology in the educational
process and the curriculum of the school, student use of
technology is not optional.

The school’s goal is to promote educational excellence
by facilitating resource sharing, innovation,
communication and learning through access to
resources unavailable through traditional means.

Access to technology is a privilege, not a right. With this
privilege also comes a responsibility to use this access
solely for educational purposes and not for inappropriate
purposes.

Access to computer systems and networks
owned/operated by the school imposes certain
responsibilities and obligations on users, and is subject
to school policies and local, state and federal laws.
Transmission of any material in violation of any federal or
state laws or regulations is prohibited.

South Carolina Virtual Charter School requires all its
users to report technology-related issues or problems
immediately to the appropriate vendor.

Acceptable use is always ethical, reflects honesty and
shows restraint in the consumption of shared resources.
It demonstrates respect for intellectual property,
ownership of information, system security mechanisms,
and the individual’s rights to privacy and freedom from
intimidation, harassment, and unwarranted annoyance.

r] Discus

https://www.scdiscus.org/

Discus is available free of charge for SC students. Your
teacher will provide username/password as needed.

Frequently Asked Questions

Answers to common questions are provided in Appendix
F.

SCVCS Support Matrix

This guide provides information on troubleshooting
typical problems and information on who to contact for
various issues you may encounter. (Appendix G)
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School Behavior and Expectations

Student Academic Integrity Policy
At South Carolina Virtual Charter School, academic
integrity is a core value. All students are expected to
demonstrate honesty, responsibility, and originality in
all coursework. Any action that gives a student an
unfair academic advantage, misrepresents their own
work, or violates another’s intellectual property is
considered a breach of academic integrity.

The following actions are considered violations of
this policy, including but not limited to:

Cheating

e Copying another student’s work.

e Allowing your work to be copied.

e Using unauthorized aids (books, websites, Al
tools, tutors, parents, calculators) on
assignments, essays, quizzes, or tests.

e Having someone else complete an
assignment, essay, quiz, or test and
submitting it as your own.

¢ Rescheduling a test under false pretenses.

e Falsely reporting the completion of reading
assignments.

e  Submitting the same work for multiple
assignments or courses without prior written
approval from instructors.

Plagiarism

e Presenting someone else’s words or ideas as
your own, whether from a peer, book,
website, or Al tool.

e Failing to properly cite sources (electronic,
print, or online).

e Using extensive phrasing or sentence
structure from a source—even when cited—
without proper paraphrasing.

e Copying or turning in another student’s work.

¢ Failing to place quotations in quotation
marks.

e Providing incorrect or misleading source
information.

e  Submitting work that relies heavily on source
material, even with citations.

Artificial Intelligence (Al) Misuse

Students are expected to use Artificial
Intelligence tools ethically and in alignment with
SCVCS’s academic standards. While Al can
support learning, it must not replace a student’s
own thinking or work.

Acceptable Use of Al Tools

Al tools may be used only when:

e The teacher explicitly allows or encourages
their use for brainstorming, outlining,
proofreading, or as a learning aid.

e Al-generated content, when allowed use by
the teacher, is appropriately cited following
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the teacher’s guidelines.

Unacceptable Use of Al Tools

Using Al tools is considered a violation of

academic integrity when:

e Students submit Al-generated work as their
own without permission from the teacher.

o Alis used to complete assignments, quizzes,
essays, or projects that are expected to be
completed independently.

e Al is used to bypass learning, misrepresent
knowledge, or gain an unfair academic
advantage.

Student Responsibilities with Al Tools

Students are expected to:

e Follow teacher directions about whether and
how Al can be used in each course
assignment.

e Be transparent with teachers about how Al
tools were used in the process of completing
work.

e Ask questions when unsure about whether
using Al for a specific task is allowed.

Fabrication of Data

¢ Falsifying or manipulating data to obtain
desired results.

e Reporting outcomes for experiments or
activities that were not actually conducted.

e Creating fake citations or research sources.

e Tampering with another student’s work to
impede progress.

Copyright Violations

e Using copyrighted materials (texts, images,
music, videos, software) without proper
citation or permission.

e Copying or distributing copyrighted software,
media, or other content without authorization.

Abuse of Live Class Sessions

e Logging in on behalf of another student.

e Leaving a live class session without logging
off properly.

Consequences for Academic Integrity

Violations

e First Violation: The student will receive a
zero on the assignment and a referral to
school administration.

o Further Violations: May result in additional
disciplinary actions as outlined in the SCVCS
Student Code of Conduct.

Originality Checker

SCVCS uses an originality detection tool that
checks student submissions for plagiarism and
Al-generated content. This tool automatically
scans written assignments upon submission.



Students are expected to submit original work
that reflects their own thinking and effort.

Respondus LockDown Browser

To support secure online testing, SCVCS uses

the Respondus LockDown Browser. This browser

ensures academic integrity by limiting digital

access during assessments. Features include:

e Full-screen, locked-down testing
environment.

¢ Disabling task switching, printing,
copying/pasting, screen capture, and browser
navigation.

e Blocking messaging, screen-sharing, virtual
machines, and background apps.

e Preventing access to exam results unless
LockDown Browser is active.

Respondus is also required when reviewing test

feedback in the Gradebook.

SCVCS believes that honesty, effort, and
personal integrity are critical to academic success
and personal growth. We expect all students to
uphold these values and understand that
violations not only impact academic progress but
also undermine trust and learning.

Learning Coach Academic Integrity
Policy

To support student success while upholding
academic integrity, it is essential that all submitted
work reflects the student's own understanding and
effort.

Policy Statement:

The role of a Learning Coach is to guide, motivate,
and support the student throughout their educational
journey. However, Learning Coaches are not
permitted to complete assighments, assessments
or any schoolwork on behalf of the student.

Examples of prohibited actions include, but are
not limited to:
o Writing essays or responses for the student
e Completing quizzes, tests, or exams
e  Solving math problems or submitting work
under the student's name
e Logging in and interacting with course
content as if they were the student

Rationale:

When a Learning Coach completes work for a
student, it undermines the student's ability to develop
critical academic skills, compromises the integrity of
the learning process, and violates the school’'s
academic honesty policy.

Consequences:
Violations of this policy may result in:
e Areview of the student’s work and academic
progress
e Parent and student conferences with school
staff
¢ Disciplinary action in accordance with the

school’s academic integrity guidelines

Support Instead of Substitution:
Learning Coaches are encouraged to:
¢ Help students understand instructions
e Encourage time management and task
organization
e Provide a quiet, structured learning
environment
e Offer motivation and moral support

Maintaining integrity ensures that students earn their
achievements honestly and grow in knowledge and
confidence.

Originality Checker (6-12)
SCVCS uses an originality checker to detect
plagiarism and use of Artificial Intelligence and to
prevent students from copy and paste procedures.
Once students submit an assignment requiring written
responses, the document is automatically checked for
originality. Students should be aware of the school
plagiarism policy and strive only for originality.

Respondus Lockdown Browser
(6-12)

To help ensure academic integrity, SCVCS has

instituted Respondus Lockdown Browser, which locks

the browser from going to other webpages during an

exam.

e Assessments are displayed full-screen and
cannot be minimized

o Assessments cannot be exited until submitted by
users for grading

e Task switching or access to other applications is
prevented

e Printing functions are disabled

e Print Screen and capturing functions are disabled

Copying and pasting anything to and from an

assessment is prohibited

Right-click menu options are disabled

Browser menu and toolbar options are disabled

Function keys are disabled

Source code for the HTML page cannot be

viewed

e Screen capture, messaging, screen-sharing,
virtual machine, and network monitoring
applications are blocked from running

Respondus Lockdown Browser also prohibits
students from unauthorized access and sharing of
information on their computer when reviewing the
results of their exam in the Gradebook. You also will
need Respondus Lockdown Browser to access the
exam when reviewing your results in the gradebook.

Network Etiquette
As an SCVCS student, learning coach, or parent, you
are expected to follow the rules of network etiquette
or netiquette. The word "netiquette" refers to
common-sense guidelines for conversing with others
online. Please abide by these standards:
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e Avoid sarcasm, jargon, and slang. Swear
words are unacceptable.

e Never use derogatory comments, including
those regarding race, age, gender, sexual
orientation, religion, ability, political
persuasion, body type, physical or mental
health, or access issues.

e Focus your responses on the questions or
issues being discussed, not on the individuals
involved.

e Be constructive with your criticism, not
hurtful.

o Review your messages before sending them.
Remove easily misinterpreted language and
proofread for typos.

o Respect other’s privacy. Don't broadcast
online discussions, and never reveal other
student's email address or phone number.

Policy on Personal Electronic Device

Usage During Instructional Time
The purpose of this policy is to foster an effective and
distraction-free virtual learning environment by
encouraging limited use of personal electronic
devices during instructional time. By minimizing
distractions, this policy aims to enhance student focus
and engagement, thereby supporting the
development of college and career-ready skills
outlined in the Profile of the South Carolina
Graduate. This approach promotes meaningful
interactions, peer collaboration, and the cultivation of
essential life skills that contribute to student success
in school and beyond.

This policy aligns with South Carolina state law,
General Appropriations Bill, H. 5100 of 2024, Proviso
1.103, which requires:

To receive state funds allocated for State Aid to
Classrooms, a school district shall implement a policy
adopted by the State Board of Education that
prohibits access to personal electronic
communication devices by students during the school
day. For purposes of this provision, a personal
electronic communication device is considered to be
a device not authorized for classroom use by a
student, utilized to access the Internet, Wi-Fi, or
cellular telephone signals.

Definitions

A. “Personal electronic device”, hereinafter referred
to as “device,” means any device utilized to
access the internet, Wi-Fi, cellular telephone
signals, or to capture images or video. This
includes but is not limited to cell phones,
smartwatches, tablets, and gaming devices. This
does not include the laptop or desktop computer
that the student uses to complete virtual
schoolwork.

B. ‘“Instructional time” is defined as any period of
time during which students are actively engaged
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in live online classes or virtual lessons, including
both synchronous and asynchronous activities.

C. “Access’ is defined as viewing, holding, wearing,
or otherwise using a device for communication,
internet access, gaming, recording, or any other
function commonly associated with
devices. During instructional time, devices
should only be used for educational purposes as
directed by the school.

D. “Authorized for Classroom Use” is defined as the
use of a personal electronic device explicitly
permitted by the teacher to fulfill a standards-
aligned educational objective that cannot be
completed using the student’s primary school
device. Instructions for the use of devices that
may be permitted for a particular course or
subject will be reviewed by the instructor during
orientation or documented in the syllabus.

Policy Implementation and Enforcement

A. During instructional time, students are to refrain
from use of personal electronic devices, unless
authorized for classroom use. Students should
avoid using these devices for non-educational
activities including, but not limited to, gaming,
social media, or texting to maintain focus and
minimize distractions.

B. If explicitly required by a student’s IEP, Medical
Plan, or 504 plan, the student shall be allowed to
access their personal electronic device for
medically or educationally necessary purposes
described and required for administration of the
IEP, Medical Plan, or 504 plan.

C. Exceptions to the above policy include devices
used for authorized classroom use including
educational applications, research, or activities
that are academic in nature at the sole discretion
of the teacher.

D. If a student violates the preceding guidelines
during instructional time, the student will be
subject to progressive consequences as outlined
below:

1. First infraction: Verbal warning and reminder
of policy.

2. Second infraction: Notification to
parent/guardian/Learning Coach.

3. Repeated infractions will result in students
being placed on Academic Probation as
outlined in the student handbook.

Online Rules
The following Online Rules have been created to
provide a safe and enjoyable learning environment for
students, learning coaches, and parents.
e Follow all of the Network Etiquette rules
e Follow Computer Equipment/ Internet Usage
Rules
e Practice Academic Integrity (see page 15-16)
e Do not publicly post your personal



information (address, phone number, student
ID number or personal email) or anyone
else’s during a live class session

e Do not publicly post any messages that were
sent to you privately

e Use only your own username and password,
and do not share these with anyone

e Students are not to impersonate another
person, including another student, their
learning coach, or any member of the
SCVCS staff

o Do not post material that is obscene or
defamatory or which is intended to annoy,
harass or intimidate another person. This
includes distributing “spam” mail, chain email,
viruses, or other intentionally destructive
content. This also includes the profile picture
that is selected by the student/parent for the
Schoology system.

o Do not promote the use, possession,
manufacture, or distribution of tobacco, drugs
or alcohol

e Threats against students, adults, or school
staff will not be tolerated.

e Solicitation of any kind is prohibited.

e SCVCS does not allow nor encourage
students to setup outside chat rooms,
discussion boards, or other means of non-
monitored communication among
students. Students who participate in these
chat rooms are doing so at their own
risk. Parents should monitor their students’
activity in these programs. SCVCS
Administration is not able to monitor these
types of student to student interactions.

FAILURE TO COMPLY WITH THESE STANDARDS
MAY RESULT IN TEMPORARY OR PERMANENT
REMOVAL OF USER ACCESS. Following state and
federal laws, the administration reserves the right to
discipline a student through a behavior plan,
suspension, and/or expulsion and to report illegal
activities to appropriate law enforcement.

Code of Conduct

As an SCVCS student/parent/learning coach, you are
subject to the following rules and restrictions. The
following are behaviors punishable by suspension or
expulsion:

e Disregard or disrespect for the instructions of
teachers or administrators.

e Disruption and/or interference with the normal
and orderly conduct of school and school-
sponsored activities.

e Use of profanity, vulgar language, or obscene
materials.

e Engaging in insults, verbal abuses such as
name calling, ethnic or racial slurs or using
derogatory statements to other students,
school personnel or other individuals.

o Bullying behavior that is intended to harass,
intimidate, ridicule, humiliate or instill fear in
another individual.

e Public display of affection during school
sponsored events (testing, social outings,
etc.)

e Possession of weapons on school property or
at school sponsored events.

e Threatening students, adults, or school staff
will not be tolerated.

e Use of tobacco, controlled substances, or
alcohol on school property or at a school
sponsored event is prohibited.

The Safe Schools Act 2004 requires principals to

report to the police crimes committed by students

on school campuses or while under school
supervision.

Dress Code
South Carolina Virtual Charter School is concerned
with health, safety, and well-being of students and the
avoidance of distractions to learning. For these
reasons, students are expected to dress appropriately
for virtual class sessions/meetings, face to face
testing, field trips, and other outings that are held
throughout the school year.

¢ No clothing that may be used as a weapon.
Examples: sharp object jewelry, dog collars
with spikes, any other spiked clothing, and
wallet chains more than 10” in length.

¢ No clothing, apparel, or jewelry that by words,
signs, pictures, or any other combinations
thereof, advocates or promotes sexual
activity, violence, death, suicide, or the use of
alcohol or drugs

¢ No clothing, apparel, or jewelry that
degrades, or intimidates another because of
race, sex, religious persuasions, national
origin, disability

¢ No Headbands, bandanas, or other
accessories that could be representative of a
gang

e No spaghetti straps, strapless tops, plunging
necklines, see-through apparel, or other
revealing clothing.

e No apparel that reveals midriff
No tight clothing
No exposed undergarments including boxers,
thongs, undergarment straps, etc.

e Skirts/Shorts need to be at least as long as
the tip of the student’s fingers when hands
rest at their sides

e Pants for both boys and girls must be worn at
hip level or higher.

¢ No apparel with guns, tobacco, alcohol,
offensive language, or comments that could
be interpreted in an offensive or derogatory
way.

o During state testing, hats and smart watches
may not be worn.
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Consequences: Students will be asked to change or
be removed from class, testing or school-related
outings.

Suspensions
The Head of School or Elementary/Middle/High
School Principal may temporarily suspend any pupil
for disciplinary reasons or for conduct that is
disruptive to the instructional effectiveness of the
school.
e The Head of School or Principals may
temporarily suspend a student for up to five (5)
school days.

e The Head of School may extend this
suspension for an additional ten (10) school
days.

e Any student who has been suspended may
appeal to the Head of School for readmission.

Conduct Resulting in Suspension or

Expulsion
Violations which may lead to suspension or expulsion
are listed below. This list is not all encompassing but
is illustrative of the types of activity which could lead
to a suspension.

e Falsifying school communications,
completion of assignments, or grades.

e Disregarding or disrespecting the instructions
of teachers or administrators.

o Disrupting and/or interfering with the normal
and orderly conduct of school and school-
sponsored activities.

e Using profanity, vulgar language, or obscene
materials.

e Engaging in insults, verbal abuses such as
name calling, ethnic or racial slurs or using
derogatory statements to other students,
school personnel or other individuals.

o Bullying behavior that is intended to harass,
intimidate, ridicule, humiliate or instill fear in
another individual.

e Possessing weapons on school property or at
school sponsored events.

e Threatening students, adults, or school staff
will not be tolerated.

e Using tobacco, controlled substances, or
alcohol on school property or at a school
sponsored event is prohibited.

e Being habitually truant.

The Safe Schools Act 2004 requires principals to

report to the police crimes committed by students on
school campuses or while under school supervision.

Procedure for Suspension or

Expulsion
Student/Parental Notification:

1.

2.

a.

By Telephone or Email: Each grade level
Principal shall make a good faith effort to
notify the parent by telephone or Email of the
student’s misconduct and the proposed
disciplinary action.

By Written Notice: Regardless of whether
there has been communication with the
student’s parent by telephone, the Principal
shall, within twenty-four (24) hours of taking
disciplinary action, send written notice to the
parent. describing the disciplinary action
imposed and the reason for the action taken.

Initial Conference: An initial conference (in
person or by teleconference) shall be conducted
by the Principal.

a.

Charges and Evidence: The Principal shall
confer with the student, explain the charges
and evidence against the student, and allow
the student an opportunity to present his or
her side of the story prior to imposing
disciplinary action.

Parental Assistance: The Principal shall
make a good faith effort to employ parental
assistance or other alternative measures
prior to suspension. The Principal may
suspend the student immediately. The Head
of School will take into consideration the
seriousness of the breach of conduct;
whether the conduct is disruptive enough to
require immediate suspension and/or if an
emergency situation exists.

Appeal or Challenge: The student and or
parent(s)/guardian(s) may request a formal
hearing before the board if they are still
unsatisfied with the decision of the Head of
School or designee. This formal hearing will
follow the same pattern as those required for
expulsions. This hearing should take place
within thirty (30) days unless the student and/or
parent(s)/guardian(s) request more time.

Expulsions and Withdrawal
The SCVCS administration may withdraw or expel a

student:

who is habitually truant. Any student who is
suspended on more than one occasion in a six (6)
month period for inadequate attendance, whose
“attendance” at school violates the attendance
regulations of the school, or whose attendance is
of a sporadic and inadequate nature without
justification or extraordinary circumstances may be
determined by the administration to be an habitual
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truant and may be withdrawn after notice.

e who is disorderly, disruptive, and/or incapable of
being corrected or improving.

e who is in violation of the Code of Student Conduct,
or any conduct which in the judgment of the board
is considered to be continuously disruptive of
school discipline, or of the instructional
effectiveness of the school.

e whose presence in a public school is detrimental
to the health and safety of other pupils.

e who has been expelled from another school
district in this state or any other state.

e who fails to comply with established academic
interventions.

¢ who has falsified documentation or falsified by a
parent/legal guardian.

Should SCVCS desire to withdraw a student from
school due to non-attendance or any other severe
violation of the school’s rules, regulations and
policies, the student’s parent/legal guardian will be
given written notification of the school’s intent to
remove the student.
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GENERAL INFORMATION

Addressing Parents’ Concerns

At times a parent/guardian may have concerns about

his/her child’s performance or about a discipline
issue. Here are the steps to follow to address your
concerns.

Step One: The parent/guardian should first discuss
the issue with the specific teacher by telephone,
email, or in person after making an appointment.

Step Two: If this telephone conversation or meeting
does not resolve the parent/guardian’s concerns,
then the parent/guardian should go to the
appropriate administrator and discuss the issue by
telephone, email, or in person after making an
appointment.

Step Three: If, after speaking with the administrator,
the parent/guardian still cannot resolve the problem
or concern, the parent/guardian should go to the
Head of School and discuss the issue by telephone,
email, or in person after making an appointment.

Step Four: If the issue remains unresolved, the
parent/guardian may contact the Charter Institute at
Erskine and speak with the director or coordinator
who works with the area concerned.

Step Five: If, after speaking with the director or
coordinator, the complaint remains unresolved, the
parent/guardian should submit their issue in writing
within 10 days to the SCVCS Board of Trustees.

Google Workspace for Education

Notice to Parents and Guardians
At South Carolina Virtual Charter School, we use
Google Workspace for Education, and we are
seeking your permission to provide and manage a
Google Workspace for Education account for your
child. Google Workspace for Education is a set of
education productivity tools from Google including
Gmail, Calendar, Docs, Classroom, and more used
by tens of millions of students and teachers around
the world. At South Carolina Virtual Charter School,
students will use their Google Workspace for
Education accounts to complete assignments,
communicate with their teachers and learn 21st
century digital citizenship skills.

This notice provides answers to common guestions
about what Google can and cannot do with your
child’s personal information.

We will reach out to all parents/guardians for
completion of the permission form. Contact our office
at 803-253-6222 if you have questions.
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Student Rights and Responsibilities
Students have certain civil rights guaranteed by state
and federal law. Among them are:

¢ the right to attend free public schools without
regard to race, color or national origin;

e the right to due process with respect to
suspension, expulsion, unreasonable
searches and seizures, or administrative
decisions which the student believes injure
his/her rights;

e the right to free inquiry and expression; and

e the right to privacy.

With those rights come responsibilities. Student
responsibilities include:
e the responsibility to attend school as
required by law;
e the responsibility not to harm or discriminate
against others; and
o the responsibility to observe reasonable
rules established by teachers and school
administrators.

Student Records
Student records are maintained by the SCVCS
registrar’s office. All transcript requests must be
made in writing to the SCVCS Registrar. If your
student is currently enrolled and you would like to
receive an unofficial (personal) copy of their high
school transcript, you may request it at
https://www.parchment.com/. If your student has
been withdrawn please complete the Student
Records Request form.

If you are transferring to another school or adult
education center, please have the new school send
an official records request to SCVCS. After receiving
an official records request from the new school, the
registrar’s office will forward a copy of the student’s
cumulative file. Official transcripts are sent directly
from institution to institution and are not provided to
parents or students. Please allow two weeks’ notice
for all transcript requests.

Proof of Enroliment

If you need a Proof of Enrollment letter for your
student, please email your student’s school
counselor. In your request, please include your
student’s full name, date of birth, and confirm your
mailing address.

Change of Contact Information
Parents are required to notify their student’s teacher
or school counselor immediately of any change in
name, mailing and/or shipping address, email, phone
number, emergency contact, responsible adult, or
court order designating a change in guardianship.
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Change of address requires a current proof of
residence (driver’s license, utility bill, etc.). This
information is part of your child’s educational record
and must be kept current. Failure to notify your
student’s school counselor is considered non-
compliance.

Media Consent and Release
Throughout the school year, South Carolina Virtual
Charter School may highlight students in its efforts to
promote activities and achievements. For example,
students may be featured in materials to train
teachers and/or increase public awareness of our
schools through newspapers, radio, television, the
internet, DVDs, displays, brochures, Facebook,
Twitter, YouTube and other types of media.

During enroliment, the student’s parent or legal
guardian is asked to give permission to print,
photograph and record a child for -use in audio,
video, film or any other electronic, digital or printed
media.

The form also informs parents that their child’s photo,
video and/or work will be identified by first name only
when it appears on the school’s website. Parents will
be asked to give permission on a case-by-case basis
if their child is to be identified by more than just first
name on any website including social media.

The parent also is asked to give permission for
his/her son/daughter to be photographed or
videotaped by representatives of the media and for
the photos and/or videotapes to be used on local
television broadcasts or in area newspapers.

Family Education Rights and Privacy

Act (FERPA)

The Family Educational Rights and Privacy Act
(FERPA) gives parents and students over 18 years of
age (“eligible students”) certain rights regarding the
student’s education records. These rights include:

1. The right to inspect and review the student’s
education records within 45 days of the day
the School receives a request for access. To
request an inspection and review, the parent
or eligible student should submit a written
request to the program director that identifies
the record(s) they wish to inspect. The
program director will make arrangements for
access and notify the parent or eligible
student of the time and place where the
records may be inspected.

2. The right to request an amendment of
the student’s education records that the
parent or eligible student believes is
inaccurate. Parents or eligible students
may ask the School to amend a record
that they believe is inaccurate. They
should write the School administration,

clearly identify the part of the record they
want changed, and specify why it is
inaccurate. If the School decides not to
amend the record as requested by the
parent or eligible student, the School will
notify the parent or eligible student of the
decision and advise him/her of his/her
right to a hearing regarding the request
for amendment. Additional information
regarding the hearing procedures will be
provided to the parent or eligible student
when notified of the right to a hearing.

3. The right to consent to disclosures of
personally identifiable information
contained in the student’s education
records, except to the extent that
FERPA allows disclosure without
consent.
One exception, which permits SCVCS to
disclose information without consent, is when
the School discloses information to school
officials with legitimate educational interests.
A school official is a person employed by or
contracted to provide services to or
designated by the contractor to provide
services to SCVCS as an administrator,
supervisor, instructor, or support staff
member (including health or medical staff
and law enforcement unit personnel); a
person serving on the Board of Directors of
the School; a person or company with whom
the School has contracted to perform a
special task (such as an attorney, auditor,
medical consultant, or therapist); or a parent
or student serving on an official committee,
such as a disciplinary or grievance
committee, or assisting another school
official in performing his or her tasks.

A school official has a legitimate educational
interest if the official needs to review an
education record in order to fulfill his or her
professional responsibility.

Upon request, the School discloses
education records without consent to officials
of another school district in which a student
seeks or intends to enroll.

4. The right to file a complaint with the U.S.
Department of Education concerning alleged
failures by the School to comply with the
requirements of FERPA. The name and
address of the Office that administers
FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Ave., S.W.
Washington, D.C. 20202-4605

FERPA requires that the School, with certain
exceptions, obtain a parent’s or eligible student’s
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written consent prior to the disclosure of personally
identifiable information from a child’s education
records. However, the School may disclose “directory
information” without written consent, unless the
parent or eligible student has advised the School in
writing that he/she does not want all or part of the
directory information disclosed. The method for
objecting to disclosure of directory information is
specified below. The primary purpose of directory
information is to allow the School to include the
following information from education records in
certain school publications or disclose it to certain
parties. Examples include:

e Shipment of computer and school materials
to and from the student’s home

¢ Entry of student enroliment information into a
computer database for use by school officials

e Honor roll or other recognition lists

e School yearbook

Directory information, which is information that is
generally not considered harmful or an invasion of
privacy if released, can be disclosed to outside
organizations without a parent’s prior written consent.
In addition, federal law requires the School to provide
military recruiters, upon request, with three directory
information categories — names, addresses and
telephone listings — unless parents or eligible
students have advised the School in writing that they
do not want their student’s information disclosed
without prior written consent.

The School has designated the following information
as directory information:

* name
e address

» telephone number

¢ email address

* photo

* honor roll status

« grade level activities and
e club awards

If there are certain items the School has chosen to
designate as directory information that you do not
want disclosed from your child’s education records
without your prior written consent, please send an
Email identifying the information you do not want
disclosed, your student’s name, and any edits to your
student’s school counselor.

Protection of Pupil Rights
Amendment (PPRA) Notification of
Rights

PPRA affords parents of elementary and secondary
students certain rights regarding the conduct of
surveys, collection and use of information for
marketing purposes, and certain physical exams.
These include, but are not limited to, the right to:

e Consent before students are required to submit to a
survey that concerns one or more of the following
protected areas (“protected information survey”) if the
survey is funded in whole or in part by a program of
the U.S. Department of Education (ED)-

1. Political affiliations or beliefs of the student or
student’s parent;

2. Mental or psychological problems of the
student or student’s family;

3. Sex behavior or attitudes;

4. lllegal, anti-social, self-incriminating, or
demeaning behavior;

5. Critical appraisals of others with whom
respondents have close family relationships;

6. Legally recognized privileged relationships,
such as with lawyers, doctors, or ministers;

7. Religious practices, affiliations, or beliefs of
the student or student’s parent; or

8. Income, other than as required by law to
determine program eligibility.

* Receive notice and an opportunity to opt a student
out of —

1. Any other protected information survey,
regardless of funding;

2. Any non-emergency, invasive physical exam
or screening required as a condition of
attendance, administered by the school or its
agent, and not necessary to protect the
immediate health and safety of a student,
except for hearing, vision, or scoliosis
screenings, or any physical exam or
screening permitted or required under State
law; and

3. Activities involving collection, disclosure, or
use of personal information collected from
students for marketing or to sell or otherwise
distribute the information to others. (This
does not apply to the collection, disclosure, or
use of personal information collected from
students for the exclusive purpose of
developing, evaluating, or providing
educational products or services for, or to,
students or educational institutions.)

e Inspect, upon request and before administration or
use —

1. Protected information surveys of students
and surveys created by a third party;

2. Instruments used to collect personal
information from students for any of the
above marketing, sales, or other distribution
purposes; and

3. Instructional material used as part of the
educational curriculum.

These rights transfer from the parents to a student
who is 18 years old or an emancipated minor under
State law.

SCVCS has developed and adopted policies, in
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consultation with parents, regarding these rights, as
well as arrangements to protect student privacy in the
administration of protected information surveys and
the collection, disclosure, or use of personal
information for marketing, sales, or other distribution
purposes. SCVCS will directly notify parents of these
policies at least annually at the start of each school
year and after any substantive changes. SCVCS also
will directly notify, such as through U.S. Mail or email,
parents of students who are scheduled to participate
in the specific activities or surveys noted below and
will provide an opportunity for the parent to opt his or
her child out of participation of the specific activity or
survey. SCVCS will make this notification to parents
at the beginning of the school year if the school has
identified the specific or approximate dates of the
activities or surveys at that time. For surveys and
activities scheduled after the school year starts,
parents will be provided reasonable notification of the
planned activities and surveys listed below and be
provided an opportunity to opt their child out of such
activities and surveys. Parents also will be provided
with an opportunity to review any pertinent surveys.
Following is a list of the specific activities and surveys
covered under this direct notification requirement:

e Collection, disclosure, or use of personal
information collected from students for
marketing, sales, or other distribution.

e Administration of any protected information
survey not funded in whole or in part by ED.

¢ Any non-emergency, invasive physical
examination or screening as described
above.

Parents who believe their rights have been violated
may file a complaint with:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202

Multilingual Learner Program
As part of Title lll of Elementary and Secondary
Education Act (ESEA) as amended by the Every
Student Succeeds Act (ESSA), South Carolina Virtual
Charter School provides a multilingual learner
program that ensures equal educational opportunities
to students who have a primary or home language
other than English, and who are identified through a
screening process, as a multilingual learner. In order
to identify supports for students, a Home Language
Survey is collected for each enrollee (either from a
student’s previous school or administered by
SCVCS). The results of this survey help identify
students eligible for a full screening to pinpoint
additional supports our school can provide, as well as
inform the work we do in translating core documents
and communications to promote equitable
engagement with all of our families.

We provide a language-rich environment with
specialized staffing to support identified students in
becoming English proficient as soon as possible by
using research-based strategies and curricula. A
variety of instructional models are implemented
based on individual student needs; these best
practices and possible accommodations are
developed in collaboration with our families and are
incorporated into each student’s Individualized
Language Acquisition Plan. The program embraces
the diversity of culture of multilingual learners of
which all students, teachers, and community benefit.

Education of Homeless Children and

Youth

The federal McKinney-Vento Act protects the rights of
children and youths in homeless situations to attend
and succeed in school, including preschool. The
McKinney-Vento Act applies to all children and youths
who do not have a fixed, regular, and adequate
residence, including those who are staying with
friends or relatives because they have lost their
housing; are awaiting foster care placement; or are
living in emergency or transitional shelters, motels,
domestic violence shelters, campgrounds, inadequate
trailer parks, cars, public spaces, abandoned
buildings, or bus and train stations.

The Rights of Homeless Parents and Their
Children

e Your child has the right to go to school, no
matter where you live or how long you have
lived there.

e Your child has the right to stay in the school
that he or she was attending before
becoming homeless if it is feasible.

e Your child has the right to be enrolled in
school immediately, even if you do not have
all of the paperwork. The Liaison will assist
you with getting the needed documents.

e Your child has the right to be provided with
transportation to and from school.

Special Education
South Carolina Virtual Charter School is responsible
for providing free and appropriate education under
the federal Individuals with Disabilities in Education
Act (IDEA) for all students with disabilities, ages 5-
21, who maintain legal residence in South Carolina
enrolled with SCVCS. SCVCS is committed to
providing an appropriate education for all students,
regardless of disability. In addition to the assigned
curriculum, attendance in live special education
class sessions is required. Also, as determined by
the Individualized Education Program (IEP) or
evaluation planning team, attendance at related
services sessions and face-to-face meetings are
required.
South Carolina Virtual Charter School provides a
continuum of services to meet the needs of our
students. To the greatest extent possible, we

Page 24



provide these services in the least restrictive
environment.

Related services help students with disabilities
access the general curriculum. These services
include physical therapy, occupational therapy,
speech therapy, and/or vision/hearing services.

Parents or other knowledgeable persons are able to
make a referral of a student for special education
services by contacting their SCVCS teacher. Each
year the school seeks to identify all students with
disabilities in need of special education services and
related services.

After identifying a student with a disability, a team of
appropriate staff members and the parents/guardians
of the student determine eligibility and the need for
services. They then develop an Individual Education
Plan to determine placement.

Child Find Query

SCVCS has the responsibility to identify children who
have special needs by making parents aware of how
to make a referral if they suspect their child has a
disability. Parents should call the SCVCS school office
at 803-253-6222 for more information or assistance.
Parents completed the Child Find Query form online as
part of the enroliment process.

Individual Healthcare Plan (IHP)

Some students attending South Carolina Virtual
Charter School may have health conditions for which
special health care services might be needed at face
to face testing and/or at school-sponsored functions.
Students with special health care needs require an
individual assessment and plan of care to ensure that
their unique needs are identified and addressed.

IHPs are typically developed for students with specific
medical conditions or those requiring regular health
support at school, such as those who are medically
fragile, need emergency care, require frequent nurse
contact, need long-term medication, or are approved
for self-medication or self-monitoring.

The student’s parent or guardian must provide to the
school:

a. written authorization from the parent or legal
guardian for the administration of medications
needed for the student’s specific health care
needs to include whether school personnel or
volunteers are permitted to administer, and if
appropriate, authorization for the student to self-
monitor and self-administer medication; and

b. a written statement from the student’s health
care practitioner who prescribed the medication
verifying that the student has a medical condition
and medicine is required to treat the condition. If
the student has permission to self-monitor and
self-administer medication, the health care
practitioner's statement must verify that the

student has been instructed and demonstrates
competency in self-monitoring or  self-
administration of medications or both.

SCVCS is dedicated to ensuring the well-being of all
students in our school. A sample “Authorization for
Prescription Medication at State Testing or
Outings/Events” is shown in Appendix H. Additional
authorizations could include “Anaphylaxis
Authorization Form” and “Medical Procedure
Authorization Form.” If you believe your student needs
an IHP, please contact our office.

Destruction of Special Education Records
Special education records for each child with a
disability are maintained by South Carolina Virtual
Charter School until no longer needed to provide
educational services to the child.

This notice advises that the special education
records for the student will be destroyed after five (5)
years following program completion or graduation
from high school or exit from the district unless the
student (or the student’s parent/guardian) has taken
possession of the records prior to that time.

Section 504
Section 504 of the Rehabilitation Act of 1973 is a
federal civil rights law protecting the rights of
individuals with disabilities. Section 504 provides that
“no otherwise qualified individual with a disability in
the United States... shall, solely by reason of his or
her disability, be excluded from the participation in, be
denied the benefits of, or be subjected to
discrimination under any program or activity receiving
Federal financial assistance...”

In order to fulfill its obligation under Section 504,
South Carolina Virtual Charter School recognizes a
responsibility to avoid discrimination in policies and
practices regarding personnel and students. No
discrimination against any person with a disability will
knowingly be permitted in any of the programs and
practices.

The school has specific responsibilities under the Act,
which include the responsibility to identify, evaluate
and, if the child is determined to be eligible under
Section 504, afford access to appropriate and
comparable educational services.

Under Section 504, a disability is defined as: 1) a
physical or mental impairment that substantially limits
one or more of the major life activities of such
individual; 2) a record of such impairment; or 3) being
regarded as having such an impairment. The
definition under 504 is broader than that
contemplated under IDEA.

If the parent/guardian disagrees with the
determination made by the professional staff of the
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school district, he/she has a right to a hearing with an

impartial hearing officer.

FERPA also specifies rights related to educational
records. If you have questions about Section 504,
please contact the appropriate grade-level 504
coordinator.

Assault Against School Personnel
(S.C. Codes 16-3-612, 16-3-1040 and
59-63-370)

A student, learning coach, or parent who commits
an assault and battery, other than one that is
aggravated, on school grounds or at a school-
sponsored event against any person affiliated with
the school in an official capacity including, but not
limited to, administrators, teachers, faculty,
substitute teachers, teachers' assistants, student
teachers, custodial staff, food service staff,
volunteers, law enforcement officers, school bus
drivers, school crossing guards, or other regularly
assigned school-contracted persons is guilty of
assault and battery against school personnel
which is a misdemeanor and, upon conviction,
must be fined not more than one thousand dollars,
or imprisoned not more than one year, or both.

(A) It is unlawful for a person knowingly and
willfully to deliver or convey to a public official or to
a teacher or principal of an elementary or
secondary school any letter or paper, writing,
print, missive, document, or electronic
communication or verbal or electronic
communication which contains a threat to take the
life of or to inflict bodily harm upon the public
official, teacher, or principal, or members of his
immediate family if the threat is directly related to
the public official’s, teacher’s, or principal’s
professional responsibilities. (B) It is unlawful for a
person knowingly and willfully to deliver or convey
to a public employee a letter or paper, writing,
print, missive, document, or electronic
communication or verbal or electronic
communication which contains a threat to take the

record. The school must forward it with the
student’s school records when the student
transfers to another school or school district.

Bullying

South Carolina Virtual Charter School prohibits
acts of harassment, intimidation or bullying of a
student by students/third parties that interfere with
or disrupt a student’s ability to learn and the
school’s responsibility to educate students in a
safe and orderly environment. This is true whether
that harassment, intimidation or bullying takes
place on school grounds, on a school bus or other
school-related vehicle, at an official school bus
stop, at a school-related activity on or off school
property, or at a function where the school is
responsible for the student.

Harassment is unwanted acts of aggression
toward others. Under federal civil rights laws,
harassment is unwelcome conduct demonstrated
to others that is based on race, national origin,
color, sex, disability or religion; that is severe,
pervasive or persistent; and that creates a hostile
environment or an unsafe environment.

Intimidation is to create fear of harm in individuals
for themselves, others or their personal
properties.

Bullying is unwanted, mean behavior among
school-aged children that involves a real or
perceived power imbalance. Bullying has four
critical elements: 1) the behavior must be
repetitive; 2) it must be intended to harm; 3) there
must be a difference of power (physical, social or
otherwise) between the bully and victim; and 4)
the bully gains control over the victim. In order to
prove bullying, three of the four must be present.

The school defines harassment, intimidation or
bullying as a gesture, electronic communication or
a written, verbal, physical or sexual act
reasonably perceived to have the effect of either
of the following:

life of or to inflict bodily harm upon the public e harming a student physically or emotionally, or
employee or members of his immediate family if damaging a student’'s property, or placing a
the threat is directly related to the public student in reasonable fear of personal harm or
employee’s official responsibilities. (C) A person property damage; or

who violates the provisions of subsection (A), ¢ insulting or demeaning a student or group of

upon conviction, must be fined not more than five
thousand dollars or imprisoned not more than five
years, or both. (D) A person who violates the
provisions of subsection (B), upon conviction,
must be fined not more than five hundred dollars
or imprisoned not more than thirty days, or both.

Every year the school must notify each of that
student’s teachers of his/her conviction.

In addition, the conviction or adjudication and
sentence is filed in the student’s permanent

students, causing substantial disruption in
or substantial interference with the orderly
operation of the school.

South Carolina Virtual Charter School encourages
all employees, parents, students and community
members to help the school prevent bullying.

All school employees must report alleged
violations of this policy to the principal.

Students who feel they have been subjected to
harassment, intimidation or bullying are
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encouraged to file a complaint with their teacher
or school counselor.

Other members of the school community
(students, parents/ guardians, volunteers, visitors,
etc.) are encouraged to report any act that may be
a violation of this policy.

The school will investigate complaints promptly
and thoroughly, while protecting the identity of the
victim or reporter of bullying or harassment to the
extent allowed by law. The school prohibits
retaliation or reprisal in any form against any
student or employee who files a complaint/report
of harassment, intimidation, or bullying.

The school will not allow anyone to make a false
accusation against another person as a means of
harassment, intimidation, or bullying.

A student who commits one or more acts of
harassment, intimidation or bullying may receive
consequences/ appropriate remedial actions that
range from positive behavioral interventions up to
and including expulsion and/or referral to law
enforcement.

Administrators determine the consequences
according to the nature of the behavior, the
developmental age of the student, and the
student’s history of problem behaviors and
performance.

Remedial measures will be designed to correct
the problem behavior, prevent another occurrence
of the problem and protect the victim of the act.

The school may take disciplinary action if the
problem behavior is initiated through use of
electronic methods, the internet or web-based
resources.

Sexual Harassment
The school takes sexual harassment of students
seriously and prohibits such conduct by
employees, students or third parties associated
with the school.

Students can report inappropriate behavior of a
sexual nature without fear of adverse
consequences. Any student who feels he/she has
been subjected to sexual harassment or any
parent/guardian of a student who feels his/her
child has been subjected to sexual harassment is
encouraged to file a complaint with the school’s
principal or designated school contact person. All
employees, students and third parties associated
with schools must avoid any action or conduct
which could be viewed as sexual harassment.
Any employee or student who is found to have
engaged in sexual harassment or inappropriate
conduct of a sexual nature will be subject to
disciplinary action (up to termination in the case of
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an employee or up to expulsion in the case of a
student). Other appropriate steps will also be
taken to correct/rectify the situation.

Reporting Child Abuse/Neglect
In accordance with S.C. Code 63-7-310,
Reporting Child Abuse and Neglect, all school
employees who have reason to believe that a
child under the age of 18 has been or may be
abused or neglected as defined by law will report
or cause a report to be made. These individuals
will make the report to a law enforcement agency
in the county where the child resides, the county
Department of Social Services where the child
resides or the county DSS that has custody over
the child.

The employee making the report will tell the
principal of the school and the school counselor of
any oral or written report submitted in a case of
suspected child abuse or neglect.

School personnel who reasonably suspect child
abuse or neglect will make a report in good faith.
A “reason to believe” is sufficient in order to make
a good faith report. State law provides both civil
and criminal immunity to those reporting
suspected child abuse or neglect in good faith. It
is not the responsibility of school personnel to
prove that the child has been abused or
neglected, or to make a determination of whether
the child is in need of protection. Any involvement
of school personnel in investigation or treatment
should be in conjunction with the local child
protection unit of DSS.

Upon proper identification by investigative
personnel of DSS or the appropriate law
enforcement agency, the principal will, upon
request, arrange for the investigators to talk with
the child in a private office or conference room.
The investigation will take place without parental
notification or permission.

Should the investigating agency find it necessary
to remove the child from the school, the
investigator will attempt to notify the
parent/guardian and assume responsibility for the
child’s well-being and safe return home.

Student Concerns, Complaints, and
Grievances

The grievance procedure is a method for the
resolution of any grievances concerning the
treatment of students by school personnel. These
grievances may arise from allegations of
violations of student legal rights or board policy.

The school will resolve student complaints and

grievances through orderly processes and at the

lowest possible level.

e A teacher will provide any student or his/her
parent/guardian the opportunity to discuss a




decision or situation that the student considers
unjust or unfair.

e If the incident remains unresolved, the student,
his/her parent/guardian or the teacher may
bring the matter to the principal’s attention for
consideration and action.

e Unresolved issue(s) will then be brought to the
Head of School for consideration/action.

o |f the matter is still unresolved, the complaining
party may bring it in writing to the Board of
Trustees for review.

Request Teacher Qualifications
In accordance with federal guidelines, you have the

right to request information regarding the professional
qualifications of your child’s teacher. Specifically, you

may request the following:

e Whether the teacher has met State
qualification and licensing criteria for the
grade levels and subject areas in which the
teacher provides instruction. *SCVCS
teachers have met all requirements.

e Whether the teacher is teaching under
emergency or other provisional status
through which State qualification or licensing
criteria have been waived. *Does not apply
to any SCVCS teachers.

e The college major(s) of the teacher and any
other graduate certification or degree held by
the teacher, and the field of discipline of the
certification or degree.

e Whether the child is provided services by
paraprofessionals and, if so, their
qualifications.

If you wish to request information concerning your
child’s teacher and/or paraprofessional qualifications,
some of this information is accessible through the
South Carolina Department of Education (SCDE)
Public Educator Lookup:
https://ed.sc.gov/educators/public-lookup/.

You may search for this information by entering the
teacher’s name directly or by accessing a listing of all
teachers by district or school name. Only teachers
currently employed in South Carolina’s school
districts are included in this listing. Information
obtained through the SCDE Public Educator Lookup
is intended for informational use only and is not an
official record.

If you would like to receive this information, please
complete the top portion of the form provided in
Appendix | and return the form to our Federal
Programs Coordinator at the school address.

Title IX Complaints

Students who believe that they have been
discriminated against on the basis of their sex have
the right to appeal to their principal.

If the student is not satisfied with the decision of
the principal, he/she may appeal to the district
Title IX coordinator / superintendent and then to
the Board of Trustees. The superintendent will
schedule appeals to the board.

Page 28


https://ed.sc.gov/educators/public-lookup/
https://linktr.ee/SCVCS

ELEMENTARY SCHOOL GRADES K-5
INSTRUCTIONAL SERVICES

Staff Directory
Please visit our website (www.scvcs.org) for a list of
administrators, teachers, school counselors, and
office staff.

Elementary School Daily Schedule

Recommended School Day
8:00-2:30 Monday-Friday

Monday - Thursday

Hours Class/Program
8:00-8:30
8:30-9:00 Individual Learning Time (ILT)*
9:00-9:30
9:35-11:05 Math and ELA
11:05-11:30 ILT* and Small Groups
11:30-12:00 Lunch
12:00-12:25 Writing
12:25-12:55 Science/Social Studies
1:00-1:30
1:30-2:00 Individual Learning Time (ILT)*
2:00-2:30

Parent/Teacher
2:30-4:00 Conferences/Meetings *
Friday
8:00-9:00 ILT*
9:00-10:00 Schoolwide Townhall

ILT and Parent/Teacher
10:00-2:30 Conferences *

Individual Learning Time (ILT)
*During ILT, additional help sessions and parent/teacher
conferences will be assigned and required based on a
student’s individual needs.

*Students should use ILT to complete asynchronous
assignments when not attending small groups or student

conference.

Communication Expectations
All communication between SCVCS administration,
SCVCS teachers, the parents/learning coach,
students, and other parties directly related to SCVCS
must be conducted with appropriate professionalism.
Demeaning or profane language, and derogatory
remarks/innuendos are not acceptable (including
posts on social media).

Parent/teacher and student/teacher relationships are
professional in manner. Teachers should be
addressed as Mr./Mrs./Miss/Dr. by both the parent
and the student. Teachers will address parents as
Mr./Mrs./Miss/Dr.

Points of Contact
e Homeroom teachers are the first points of
contact for all issues regarding course content.
e The assigned school counselor is the first point
of contact for school success and non-content
concerns.

Email

The SCVCS Gmail account is the primary method of
communication between SCVCS teachers,
guardians/Learning Coaches, and students. When
communicating through email, Learning Coaches and
students should communicate with SCVCS staff using
the school issued email account and not a personal
email account. Please include the student’s name
and grade level in all email communications. (See
instructions for setting up the Learning Coach Gmail
account in the orientation module.)

Checking Emails

It is essential that Learning Coaches check their
school email at least twice a day. It should be
checked each morning and before logging off for the
day by both the learning coach and student.

Students and learning coaches have separate logins
and passwords. Students should not have access to
the LC login and are required to use their own login
and password.

Responding to Emails/Phone Calls

Teachers are required to respond to parent or student
emails or phone messages within 24-48 business
hours. By the same respect, SCVCS asks that
parents and students respond to teacher emails or
phone messages within 24-48 hours. (Ex: If you call
or email on Tuesday, it will be answered by
Thursday.)

Parent-Teacher Conferences

Parents of students in grades K-12 are required to
participate in scheduled conferences. Conferences
may be held on the phone, online using webcams, or
face-to-face. The conference will be held at a
mutually agreeable time. Parents are asked to keep
all scheduled conferences or provide a 24-hour notice
if a cancellation is necessary and reschedule a new
appointment (at the time of cancellation). Note that
teachers are available between the hours of 8 a.m. —
4 p.m. Monday through Friday. Any conference
scheduled outside of this time is at the discretion of
the teacher. Parents failing to attend scheduled
conferences without notice will be in violation of the
Parent/Student Contract.
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Classes and Assignments
Class Participation and Assignments
SCVCS teachers are responsible for monitoring and
validating student attendance, curricular progress and
educational growth.

Live classes are provided in each of the core subjects
four days per week and students are required to
attend and participate. Live class session attendance
will be documented. If students fail to attend live class
sessions, they forfeit any opportunity to obtain in-
class incentives. Students who do not log into
Schoology with their student account daily will be
marked as absent.

It is an expectation that students attending live class
sessions participate fully in the class experience; this
includes camera, microphone and chat participation.
Any special circumstances should be discussed with
the teacher prior to class.

Students must login to Schoology daily in order to be
counted as present for the day. In addition to live
class sessions, students are required to complete
assessments or assignments through Schoology. All
assignments will be based on the content covered
during the live sessions or assigned through
asynchronous sessions. Recordings are available in
case of a schedule conflict (such as a doctor’s
appointment, etc.) and students are strongly
encouraged to use the recordings for review.
Attendance in live classes or recorded lessons will
enable students to achieve success on assignments.

Failure to consistently attend live class sessions and
complete assignments will result in a student being
classified as noncompliant and could result in
withdrawal from SCVCS.

Pacing -Weekly Calendars

In K-5, students are required to follow the weekly
calendar. Calendars and assignments are posted on
the teacher’s Schoology Homeroom page by 4:00
p.m. on Friday each week. In grades 3-5, all
assignments are subject to grades. Advanced
progress will NOT be accepted without prior written
(in email or IEP, when appropriate) consent from the
teacher.

No more than two lessons per course should be
completed daily. Work completed outside of the
school calendar (i.e. — vacation), unmonitored by
certified SCVCS staff, and without the approval of the
administration, will not be counted. Any special
requests must be made through the teacher and
approved by the administration. The teacher and
learning coach must work together to determine the
appropriate pace for the student.

Late Work Policy and Grades
SCVCS wants all of our students to be successful. It

is very important that our students follow the course
pacing provided by their teachers.

Due date: Assignments are due on the day listed on
the weekly calendar or provided specifically by the
teacher.

Grace period: Students have until Sunday at
midnight to complete an assignment for full credit,
however, students should strive to complete all
assignments on the actual due date. The grace
period should only be used to make up work missed
due to instances such as doctor’s appointments,
auditions, or sporting competitions. A zero will be
entered as a placeholder for assignments not
completed by the Sunday deadline. This zero will be
replaced once the assignment is completed. Students
with extended time accommodations will not have a
zero entered until after the extended time period
concludes.

Late penalty: If you do not make up the work by
Sunday at midnight, you will have until the following
Sunday to make up the work for 80% credit. Work
not completed by the second Sunday will not be
accepted and will remain a zero in the gradebook.

How do | Find My Grades?

The quickest way to see how you are doing is by
looking at your grades in your course gradebook in
Schoology. Grades are determined by a number of
factors, including computer-scored online
assessments and teacher-scored assessments.
Online multiple-choice tests and quizzes are
computer graded and automatically entered into your
gradebook when completed prior to the initial due
date. Written assignments like short-answers on
tests, papers, and reports are teacher-scored and will
be graded within 4 school days after the Sunday due
date. Participation and timely submission of your work
also have an effect on your grade.

Related Arts/ Supplemental Activities

Physical Education (PE)

Students are required to participate in Physical
Education while enrolled in SCVCS. PE is self-paced
and monitored by the Learning Coach. Lessons will
be assigned in Schoology and physical activity
minutes will be self-reported. Examples might include
soccer practice, dance lessons, or a family bike ride
(all count for student participation).

Art

During the designated semester, art lessons will be
assigned in Schoology. These are self-paced, self-
guided programs that will be monitored by the
Learning Coach.

Digital Literacy Course

During Quarter 2, all students will be assigned digital
literacy lessons to be completed in Schoology. These
assignments will be monitored for completion.
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Related Arts/Supplemental Grade Level
Activities/Programs

Physical Education: Required K-5
(Year long course)
Art: Optional K-5
(Semester long course)
Digital Literacy Course: Required K-5
(Quarter long course)
Career Exploration: Embedded in K-5
School Counseling Program (Not
graded)
Grading

Report Cards

Grades K-2: Report cards in grades K-2 are
standards based and will be issued at the conclusion
of each nine weeks. Academic data and grades
collected from assignments will be used to help
determine student mastery. Students will be regularly
monitored and assessed to inform reporting of
progress towards mastery of grade-level

standards. All standards will not be assessed and
reported during every grading period. Grades will
reflect the extent to which the standards have been
taught at the time of the report.

Grades 3-5: In grades 3-12, students will be issued a
report card at the conclusion of each nine weeks.
SCVCS uses the South Carolina mandated Uniform
Grading Scale effective for all students on report
cards.

Uniform Grading Scale

90-100
80-89
70-79
60-69

59 and
below

Mmoo O W >

Grade Calculations

All graded assignments will be equally weighted. This
includes lesson and unit assessments, teacher
assessments in conferences, custom assessments,
and any other assignments from supplemental
programs.

Promotion and Retention Policy

South Carolina Virtual Charter School creates
instructional experiences designed to provide
maximum opportunity for student success as they
progress through each grade.

At the end of each school year, a student is promoted
to the next grade if that student’s educational growth
is satisfactory for his/her level of ability. The primary
considerations for promotion/ retention are the
student’s mastery of state and district academic
standards, academic aptitude, physical, social and

emotional development; and SC READY, and/or
norm-referenced test results.

If a student fails to make adequate progress, the
student may benefit from staying in the same grade
level for another year. When dealing with promotion
or retention, the school adheres to the S.C.
Accountability Act of 1998.

Grades K-2: Decisions regarding retention will be
made considering a wide range of data including but
not limited to performance reported on the quarterly
report card.

Grades 3-5: Students scoring 60% or above on the
final report card in F1 of ELA and Math will be
promoted to the next grade. Students scoring 59% or
below in either ELA or Math will be considered for
retention.

Assessments
Required Student Assessments
SCVCS students are required to participate in the
following tests and programs. Failure to do so may
result in withdrawal from SCVCS.

KRA (K only): Kindergarten students will be
administered the Kindergarten Readiness
Assessment (KRA) within the first 45 days of
enrollment. This assessment will be administered in
a face-to-face setting. Testing sites/dates/times will
be announced.

CoGat/lowa (Grade 2): Students in the 2" grade
take the gifted and talented identifying examinations
in late October or early November. This assessment
will be administered in a face-to-face setting.

Data Conferences (K-5) All students will be
continuously observed and monitored during data
conferences throughout the year to include Reading
and Math fluency assessments and Writing samples.

STAR (K-5): All students in grades K-5 will be
administered the STAR online assessment to blend
and integrate learning programs in ELA and Math.
Students will be monitored on camera with mics on
during testing. Parents are asked to follow the
Learning Coach Academic Integrity Policy and may
be asked to step away from the student’s computer to
allow the teacher to monitor the student’s
independent work.

SC Ready (3-8) : Students in grades 3-8 are required
to take standardized tests in the core courses of
English Language Arts (ELA) and Math every spring.
In addition, students in grades 4 and 6 will take the
standardized test in Science. SCVCS may be
required to participate in any field test as required by
SC Department of Education. SCVCS will administer
these tests in face-to-face settings in convenient
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locations across South Carolina. Failure to
participate in SCReady testing will result in
withdrawal from SCVCS.

Read to Succeed Law - Third Grade

Retention

Act 114 "Read to Succeed Law"

Section 59-155-160
Beginning with the 2024-2025 School Year, a
student must be retained in the third grade if the
student fails to demonstrate reading proficiency at
the end of the third grade as indicated by scoring
Does Not Meet Expectations or at the lowest
achievement level on the state summative reading
assessment. A student may be exempt for good
cause from the mandatory retention but shall
continue to receive instructional support and
services and reading intervention appropriate for
their age and reading level. Letters regarding this
law and implications for retention will be emailed
to school email addresses for students in 3rd
grade throughout the 3rd grade year providing
further explanations and information.

Summer Reading Camp (SRC)

Summer Reading Camp will be required or advised
for students in third grade as outlined in Act 114. As
needs are determined and the law expands,
additional students and grades may be invited to
attend camp.

Support
Systematic Interventions
Multi-Tiered Support System (MTSS): To better
accommodate the learning needs of all students,
SCVCS has adopted a school-wide approach called
MTSS. MTSS is a flexible problem-solving model in
which schools provide timely assistance to students
that is matched to the level of need. MTSS is an
efficient way to deliver educational assistance to at-
risk learners to close the performance gaps with
peers. It allows students access to more intensive
and individualized support and in some cases
provides evidence that there may be a significant
learning challenge.

SCVCS uses a multi-step process that provides
research-based interventions (academic and
behavioral) for students who struggle with learning.
Based upon both formal and informal assessments,
struggling learners are provided with interventions at
increasing levels of intensity to accelerate their rate of
learning. Decisions concerning interventions are
made by the school Multi-Tiered Support System
(MTSS) team, which consists of various school
professionals.

Once the team decides that a student is in need of an
intervention, parents are notified, and a written plan
outlines a specific timeline for implementing the
appropriate agreed-upon intervention. Progress is

closely monitored to assess both the learning rate
and level of performance of individual students to
help determine the effectiveness of the intervention.
The MTSS team will make a decision to continue, end
or modify the amount of time the intervention is
delivered as well as its frequency.

The SAFE (Salamanders Achieve, Focus, Engage)
process will be used to identify each student’s needs.
Students who are struggling academically will be
placed in the “Achieve” track. Families who enroll
their children in SCVCS must agree to comply with
SCVCS policies in order to experience success in the
South Carolina Virtual Charter School. The vast
maijority of families who enroll in public charter
schools consistently and conscientiously comply with
these expectations. However, as the school year
progresses, some families may demonstrate the
inability or unwillingness to fulfill one or more of the
school's requirements. Students who do not
consistently and conscientiously comply with these
expectations will be placed in the “Focus” or “Engage”
track of the SAFE program.

Parents are required to attend the conferences
requested by the MTSS team as outlined in the
Parent/Conference section of the handbook. If a
determination is made to provide additional support
for the student, the student will be required to attend
additional sessions within the recommended school
day.

If a student and/or learning coach are still unable to
successfully navigate the online school and the
SCVCS policies, the student may be recommended
for probation and possible withdrawal.

Elementary School Counseling

Program
The SCVCS elementary school program has three
certified school counselors to provide students with
the knowledge of personal, academic, and career
development to promote social-emotional health,
academic success, and to assist with acquiring and
using life skills. Services offered are delivered
through character development programs, monthly
grade level guidance lessons, and individual and
small group counseling.

The assigned school counselor is the first point of
contact for school success and non-content concerns.
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MIDDLE SCHOOL GRADES 6-8
INSTRUCTIONAL SERVICES

Staff Directory
Please visit our website (www.scvcs.org) for a list of
administrators, teachers, school counselors, and office
staff.

School Counselors
Middle school counselors serve as the main point of
contact for students and parents outside of classroom
related issues. School counselors will assist students in
becoming acclimated to the online school environment,
schedule courses, monitor progress, and assist students
with skills for success. Your school counselor is
available by phone or email for individual questions or
concerns. Our Career Development Facilitator
introduces opportunities to help students transition to the
workforce or post-secondary studies.

Parent-Teacher Communication
SCVCS teachers are responsible for monitoring and
validating student attendance, curricular progress and
educational growth. The teacher is the FIRST POINT
of contact for all issues regarding course content.
The school counselor is the first point of contact for
non-classroom concerns.

Email via an SCVCS Gmail account is the primary
methods of communication between the SCVCS
teachers, guardians, and students. It is essential that
Learning Coaches check their school email at least twice

a day. It should be checked each morning and before
logging off for the day by both the learning coach and
student. When communicating through email, Learning
Coaches should communicate with SCVCS staff using
the school issued email account and not a personal
email account. Teachers will be unable to respond to
emails received from a personal account in order to
protect student privacy. Please include the student’s
name and grade level in all email communications.

Students and learning coaches have separate logins
and passwords. Students should not have access to the
LC login and are required to use their own login and
password. Students who do not log into Schoology
with their student account daily will be marked as
absent.

All communications between SCVCS administration,
SCVCS teachers, the parents/learning coach, students,
and other parties directly related to SCVCS must be
conducted with appropriate professionalism.
Demeaning or profane language, derogatory
remarks/innuendos are not acceptable (including posts
on social media). Teachers are required to respond to

parent or student’s emails or phone messages within 24-
48 business hours. By the same respect, SCVCS asks
that parents and students respond to teacher emails or
phone messages within 24-48 hours. (Ex: If you call or
email on Tuesday, it will be answered by Thursday.)

Parent/teacher and student/teacher relationships are
professional in manner. Teachers should be addressed
as Mr./Mrs./Miss/Dr. by both the parent and the student.
Teachers will address parents as Mr./Mrs./Miss/Dr.

Parent-Teacher Conferences
Parents of students in grades K-12 are required to
participate in any scheduled conferences. Conferences
may be held on the phone, online using webcams, or
face-to-face. The conference will be held at a mutually
agreeable time. SCVCS teachers will conference with
the parents and students. Parents are asked to keep all
scheduled conferences or provide a 24-hour notice if a
cancellation is necessary and reschedule a new
appointment (at the time of cancellation). Note that
teachers are available between the hours of 8 a.m. — 4
p.m. Monday through Friday.

Report Cards

Students will be issued a report card at the conclusion of
each nine weeks.

SCVCS uses the South Carolina mandated Uniform
Grading Scale effective for all students on report cards:

A 90-100

B 80-89

C 70-79

D 60-69

F 59 and below

How do | Find My Grades?

The quickest way to see how you are doing is by looking
at your grades in your course gradebook in Schoology.
Parents who have created a Parent Schoology account
will receive a weekly report that includes grades. Grades
are determined by completion of assignments. Some
assignments are computer-scored automatically, while
other assignments must be manually scored by the
teacher. Manually scored assignments will be graded
within 4 school days of the assignment submission. Work
that is submitted late will be graded last.

Page 33


http://www.scvcs.org/

Late Work Policy

SCVCS wants all of our students to be successful. It is
very important that our students follow the course pacing
provided by their teachers.

o Due date: Assignments are due on the day listed on
the course assignment sheet found on the course
homepage, usually in the Class Update area of the
course or provided by your teacher (K-5 Weekly
Calendar, Middle School Newsletter).

e Grace period: Students have until Sunday at
midnight to complete an assignment for full credit,
however, students should strive to complete all
assignments on the actual due date. The grace
period should only be used to make up work missed
due to instances such as doctor’s appointments,
auditions, or sporting competitions. A zero will be
entered as placeholder for assignments not
completed by the Sunday deadline. This zero will be
replaced once the assignment is completed.
Students with extended time accommodations will
not have a zero entered until after the extended time
period concludes.

o Late penalty: Students who do not make up the
work by Sunday at midnight, will have until the
following Sunday to make up the work for 80%
credit. Work not completed by the second Sunday
will not be accepted and will remain a zero in the
gradebook.

Promotion and Retention
South Carolina Virtual Charter School creates
instructional experiences designed to provide
maximum opportunity for students as they
progress through each grade. At the end of each
school year, a student is promoted to the next
grade if that student’s educational growth is
satisfactory for his/ her level of ability. When
dealing with promotion or retention, the school
adheres to the S.C. Accountability Act of 1998.

The primary considerations for promotion/
retention are the student’s mastery of state and
district academic standards, as measured by the
student’s final grade in the course. Middle school
students must pass three of the four core courses
(Math, English Language Arts/Literature, Science
& Social Studies) to be promoted to the next
grade level. Students who have not successfully
completed Math and ELA and at least one of the
Science or Social Studies courses will not be
promoted and will repeat their grade level the
next fall. SCVCS does provide the opportunity for
summer school for a student who fails either
Math or ELA, but not both. After successful
completion of summer school, a student would be
promoted to the next grade level. Summer school
may only be taken through SCVCS and does
require a fee.

Appeals of Retention Decisions
After meeting with the principal, parents/guardians may
appeal retention decisions to the Head of School.

Parents/guardians must make a written appeal to the
Head of School within two weeks of being notified that
their student is being retained.

The letter must state the specific reason(s) why the
parent/ guardian disagrees with the decision.

The Head of School will make a decision within five
working days after receiving the written appeal and will
send written copies of the decision to the
parent/guardian and to the principal.

Middle School SAFE Program

(Salamanders Achieve, Focus, Engage)

The SAFE Program is a support system for middle
school students who are struggling academically or not
meeting school expectations for classwork and
participation. This program replaces our former
Academic Intervention Program (AIP) and is designed to
better identify students in need and provide the right kind
of support at the right time.

We will regularly review student progress throughout the
school year using information such as STAR test scores,
class grades, attendance, class participation, and
communication with teachers and staff. Teachers and
our intervention team will work together to identify
students who are having trouble with classwork, failing to
turn in work or consistently turning in work late, or
missing live class sessions regularly.

Once a student has been identified for the SAFE
program, a meeting will be scheduled with the family to
discuss the concerns and determine the best level of
support. Based on this meeting, students will be placed
into one of the following three tracks:

Track 1: Achieve - For students who put forth effort but
struggle to keep up with academic work. These students
will receive additional academic support, at their current
performance level, and possibly additional screening to
determine their specific needs.

Track 2: Focus - For students who complete some work
or attend some classes, but struggle with consistency.
These students will meet twice a week with our
Academic Assistance Counselor to work on time
management, study habits, organization, and setting
goals.

Track 3: Engage - For students who are not actively
participating - rarely turning in work, attending class, or
communicating with staff. These students will receive
intensive support focused on basic school success skills
like logging in, submitting assignments, checking grades,
and communicating with teachers. If no improvement is
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shown during the cycle, the student may be withdrawn
from SCVCS for non-compliance.

Each track will last for a six-week cycle. At the end of
the cycle, another meeting will be held to check a
student’s progress and determine next steps.
Depending on how the student is doing:

e They may move to a different track

e They may continue to receive support at the
same track

e If no progress is made in the Engage track, the
student may be withdrawn

The goal of the SAFE program is to provide each
student a personalized support system they need to
succeed in school and beyond.

Related Arts

All middle school students are required to participate in
one semester of PE/Health and one semester of Career
Exploration each school year. The content of the
courses change each school year. Students may then
take up to two additional electives of their choosing.

Required Middle School Electives

PE/Health 6, 7, 8 — Students will perform 90 minutes of
physical activity each week as well as learn health topics
such as nutrition, physical fitness, first aid, and

more. This course is required for all students. There is
no live class session for this course.

Career Exploration 6, 7, 8 — Students will explore
careers and the world of work. Each grade experiences
a different curriculum. This course is required for all
students. There is no live class session for this course.

Optional Middle School Electives

Art 1 and Art 2- This course will allow students to learn
about the history of art, explore famous artists, and
complete artwork projects. This course will require
students to purchase basic art supplies. A list will be
provided. Students must have taken Art 1 at SCVCS in
the previous school year to be eligible for Art 2. There is
no live class session for this course.

Fundamentals of Computing (7™ or 8" Grade only) - This
course meets the High School graduation requirement
for Computer Science. It will earn students 1 high
school credit. As with all high school classes, the pace
will be faster and the content more challenging. Itis
recommended that students take some sort of
computing class prior to this course, but that is not
required. Students will learn how to write code for
programming and for web design. This course will have
a live class session twice per week. There are two
semester courses (Fundamentals 1 and Fundamentals
2) that will each earn % credit. The course will last the
full year. Students will be required to create an account
at CodeHS (Free).

Keyboarding and Google Basics (All Grades) - This
course will provide students with two helpful technology
tools - the ability to type and the ability to use Google’s
Productivity Tools. Students will participate in weekly
typing lessons to help build their skill, speed, and
accuracy. Students also will learn how to use Google
Drive, Docs, Sheets, Calendar, Maps, and more. There
will be a live class that meets twice per week.

Digital Literacy — This course will introduce students to
key concepts in computer science and programming.
Using block programming, students will create their own
computer games, animations, and videos. There is no
live class session for this course.

Exploratory Family and Consumer Sciences - This
course is for 6th grade students only. In this course,
students are introduced to relationships, resources,
home safety and security, childcare responsibilities,
financial literacy, personal image, basic food preparation
techniques, and more. This class will meet live twice per
week.

Introduction to Family and Consumer Sciences 7/8 - This
course is only for 7th and 8th grade students. In this
course, students are given the opportunity to explore
self-image, consumer issues, financial literacy,
environmental concerns, child development, and skills
for successful employment. The course will also tackle
the changes and challenges faced by young teens
today. Topics include family relationships, goal setting,
money management, and more. This class will meet live
twice per week.

Introduction to Health Professions 7/8 - This course is
only for 71" and 8" grade students. In this course,
students will be introduced to many healthcare careers
and the safety procedures and interpersonal
communication skills required for them. Students will be
exposed to healthcare skills, concepts of health and
wellness, and the responsibilities of today’s healthcare
provider. There are no live lessons for this course.

Student Assessments
SCVCS students are required to participate in the
following tests and programs. Failure to do so may
result in courses being locked and/or withdrawal
from SCVCS. SCVCS may be required to participate in
any field test as required by SC Department of
Education.

e STAR: All Middle School students will be
administered the STAR online assessments in
ELA and Math four times per year. Students will
be monitored on camera during testing. Students
should not receive assistance from
parents/guardians during testing to ensure that
we receive an accurate picture of your students’
academic needs.
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e SC READY: Middle School students are
required to take standardized tests in the core
courses of math and English/Language Arts
(ELA) every spring. Students in 6™ grade will
also take a test for science. SCVCS will
administer these tests in face-to-face settings in
convenient locations across South Carolina.
Failure to participate in SC READY testing
will result in withdrawal from SCVCS.

Individual Graduation Plan (IGP)

All grade 8-12 students in South Carolina public schools
are required to complete an IGP (Individual Graduation
Plan) conference. The purpose of the IGP conference is
to make sure that students are taking the required
courses to progress toward high school graduation,
post-secondary school and career goals. This is part of
the EEDA law in South Carolina. Parents/guardians and
students are required to attend the meeting.

Your school counselor will work with you to create an
Individualized Graduation Plan, explore career options,
and assist in making post-graduation educational plans.
Your school counselor is available by phone or email for
personal questions or concerns. These conferences will
take place starting in late September and will continue
throughout the year.

Middle School Academics

Middle School Daily Schedule
Monday - Thursday
Hours Class/Program

8:00 — 8:30 Independent Learning Time/
Resource/Electives/Intervention

8:35 — 9:25 Core Class 1 (Math/ELA)

9:30 — 10:00 Independent Learning Time/
Resource/Electives/Intervention

10:05 — 10:55 Core Class 2 (Math/ELA)

11:00 — 11:30 WIN Groups
Monday/Tuesday — ELA
Wednesday/Thursday - Math

11:35 - 12:25 Core Class 3 (Science/Social Studies

12:30 — 1:00 Lunch

1:05 — 1:55 Core Class 4 (Science/Social Studies

2:00 - 2:30 Independent Learning Time/
Resource/Electives/Intervention

FRIDAY Class assignment work time as

8:30-2:30 needed (through midnight
Sunday), Meetings, Social
Outings, Club Meetings, Offline
Activities,

Grade Calculations

All assignments (classwork, lesson assessments,
teacher created assessments) are weighted based on
point values as shown in the grade book. Unit
assessments, ELA compositions, and other projects will
hold higher point values.

Quiz Retake Policy

Middle school students will be provided the opportunity
to take daily class quizzes up to one additional time in
order to improve the grade. However, in order for a
second attempt to be granted, a student must participate
in a mandatory re-teaching/help session provided by the
classroom teacher. The student must attend the session
and complete the attempt within the period of time that
the assignment is open, before it has closed for
submissions.

Help Sessions

Teachers will host help sessions for individual or small
groups of students are various times during the school
year. Students may schedule an appointment for a one-
on-one help session with their teachers. These sessions
may be held during ILT times, after school, and on
Fridays based on the availability of the teacher.

For 8th Grade Students Enrolled in High School
Courses

1. To be eligible to enroll in a high school course
(English | Honors, Geometry Honors, or Physical
Science Honors), students must meet the
following criteria: (a) score “Exceeds” on state
assessment, and (b) and have teacher
recommendation.

2. Eighth graders enrolled in high school courses
who are not passing the course at the conclusion
of the first quarter will automatically be
withdrawn from the high school course and
placed in the 8" grade level course.

Courses Taken in Middle School for
High School Credit

Carnegie units of credit may be transferred from middle
school to high school to be included on the high school
transcript. These courses include English 1 Honors,
Geometry Honors, Physical Science Honors, and
Fundamentals of Computing.

Extracurricular Activities
Clubs and lunch groups: SCVCS encourages
students to join at least one of the clubs and lunch
groups operating at the school. These clubs
provide you with an opportunity to meet your
classmates, interact with many teachers, and be
active and involved on a school level. Participating
in SCVCS clubs is invaluable as it affords you the
opportunity for leadership, guidance, fellowship,
and community within your own school. Club and
lunch group options are subject to change
throughout the year. Please refer to the Clubs and
Lunch Groups section of the weekly newsletter to
learn more and to join in.
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HIGH SCHOOL GRADES 9-12
INSTRUCTIONAL SERVICES

Staff Directory
Please visit our website (www.scvcs.org) for a list of
administrators, teachers, school counselors, and office
staff.

School Counselors
School counselors will assist students in becoming
acclimated to the online school environment from the
very beginning at orientation sessions. Once course
selections are made, the school counselor will monitor
progress and attendance, making any necessary
adjustments along the way. Our Career Development
Facilitator introduces opportunities to help students
transition to the workforce or post-secondary studies.
Your school counselor is available by phone or email for
individual questions or concerns.

Parent-Teacher Communication
SCVCS teachers are responsible for monitoring and
validating student attendance, curricular progress and
educational growth. The teacher is the FIRST POINT
of contact for all issues regarding course content.
The school counselor is the first point of contact for
non-classroom concerns.

Email via an SCVCS Gmail account is the primary
method of communication between the SCVCS
teachers, guardians, and students. It is essential that
Learning Coaches check their school email at least twice

daily. It should be checked each morning and before
logging off for the day by both the learning coach and
student. When communicating through email, Learning
Coaches should communicate with SCVCS staff using
the school issued email account and not a personal
email account. Please include the student’'s name and
grade level in all email communications. Parents should
promptly (within 24-48 hours) reply to emails or
voicemails received from SCVCS.

Students and learning coaches have separate logins
and passwords. Students should not have access to the
LC log-in and are required to use their own log-in and
password. Students who do not log into Schoology
with their student account daily will be marked as
absent.

All communications between SCVCS administration,
SCVCS teachers, the parents/learning coach, students,
and other parties directly related to SCVCS must be
conducted with appropriate professionalism. Demeaning
or profane language, derogatory remarks/innuendos are
not acceptable (including posts on social media).
Teachers are required to respond to parent or student’s
emails or phone messages within 24-48 business
hours. By the same respect, SCVCS asks that parents
and students respond to teacher emails or phone

messages within 24-48 hours. (Ex: If you call or
email on Tuesday, it will be answered by Thursday.)

Parent/teacher and student/teacher relationships are
professional in manner. Teachers should be
addressed as Mr./Mrs./Miss/Dr. by both the parent
and the student. Teachers will address parents as
Mr./Mrs./Miss/Dr.

Parent-Teacher Conferences
Parents of students in grades K-12 are required to
participate in any scheduled conferences.
Conferences may be held on the phone, online using
webcams, or face-to-face. The conference will be
held at a mutually agreeable time. SCVCS teachers
will conference with the parents and students. Parents
are asked to keep all scheduled conferences or
provide a 24-hour notice if a cancellation is necessary
and reschedule a new appointment (at the time of
cancellation). Note that teachers are available
between the hours of 8 a.m. — 4 p.m. Monday through
Friday. Any conference scheduled outside of this time
is at the discretion of the teacher.

Report Cards
Students will be issued a report card at the conclusion
of each nine weeks.

SCVCS uses the South Carolina mandated Uniform
Grading Scale effective for all students on report
cards:

A 90-100

B 80-89

C 70-79

D 60-69

F 59 and below

How do | Find My Grades?

The quickest way to see how you are doing is by
looking at your grades in your course gradebook in
Schoology. Grades are determined by a number of
factors, including computer-scored online
assessments, teacher-scored assessments, and
discussion boards. Online multiple-choice tests and
quizzes are computer graded and automatically
entered into your gradebook when completed prior to
the initial due date. Written assignments like short-
answers on tests, papers, and reports are teacher-
scored and will be graded within 4 school days of the
assignment submission. Participation in threaded
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discussions and timely submission of your work also
have an effect on your grade.

Late Work Policy

SCVCS wants all of our students to be successful. It is
very important that our students follow the course pacing
provided by their teachers.

Due date: Assignments are due on the day listed on
the course assignment sheet found on the course
homepage, usually in the Class Update area of the
course or provided by your teacher. Final Exams
will have differing deadlines rather than being due
on Sunday by midnight. These dates and times will
be provided to students at the beginning of the class
start date and there is no grace period.

Grace period: Students have until Sunday at
midnight to complete an assignment for full credit,
however, students should strive to complete all
assignments on the actual due date. This does not
include Final Exams which are due by the deadline
provided to students. The grace period should only
be used to make up work missed due to instances
such as doctor’s appointments, auditions, or sporting
competitions. A zero will be entered as placeholder
for assignments not completed by the due date. This
zero will be replaced once the assignment is
completed and graded.

Make Up: Students who know in advance they

are going to be absent should check with their
teachers about the material they will miss and
determine a makeup plan.

Approved Absences: A student who has an
approved absence (for illness, family
emergencies, religious observances, etc.) must
notify the counselor two weeks in advance (when
applicable) and provide any necessary
documentation for the absence(s).

Assignment Completion Deadline: Students who
have received an approved absence are granted
up to a maximum of five (5) days from the date
they return to class to complete any missed
assignments, tests, or projects.

Extension Requests: In cases where a student is
unable to meet the five-day deadline due to
extenuating circumstances, the student may
request an extension from the teacher. The
request should be made as soon as possible.
Extensions are granted at the discretion of the
teacher based on the nature of the absence and
the academic schedule.

Responsibility of the Student: It is the
responsibility of the student to reach out to the
instructor upon their return to discuss missed
assignments and the new deadlines. Students
should check Schoology, to stay informed about
any assignments they missed during their

absence. If the student does not meet the five-
day completion deadline or fails to obtain an
extension, the assignment will be considered
incomplete and the grade of zero will remain
permanently.

Promotion and Retention
If a student fails to make adequate progress,
the student may benefit from staying in the
same grade level for another year. When
dealing with promotion or retention, the school
adheres to the S.C. Accountability Act of 1998.

Promotion & Retention Policy

Students in grades 9—12 must earn a minimum
number of units in order to be promoted to the
next grade.

For promotion from grade 9 to grade 10,
students entering their second year must have
earned a minimum of six units — at least one
unit in language arts and one unit in
mathematics. They also must be enrolled in
courses leading to an additional unit of credit in
both language arts and mathematics.

For promotion from grade 10 to grade 11, students
entering their third year must have earned a minimum
of 12 units. The student must have earned at least
two units in language arts and two units in
mathematics.

For promotion from grade 11 to grade 12, students
entering their fourth year must have earned a
minimum of 18 units. The student must have earned
at least three units in language arts and three units in
mathematics. They must also be enrolled in courses
leading to additional units, allowing them to complete
the 24 units needed for the state high school diploma.

Appeals of Retention Decisions

After meeting with the principal, parents/guardians
may appeal retention decisions to the Head of
School. Parents/guardians must make a written
appeal to the Head of School within two weeks of
being notified that their student is being retained.
The letter must state the specific reason(s) why the
parent/ guardian disagrees with the decision. The
Head of School will make a decision within five
working days after receiving the written appeal and
will send written copies of the decision to the
parent/guardian and to the principal.

High School SAFE Program

(Salamanders Achieve, Focus, Engage)

The SAFE Program is a support system for students
who are struggling academically or not meeting school
expectations for classwork and participation. This
program replaces our former Academic Intervention
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Program (AIP) and is designed to better identify students
in need and provide the right kind of support at the right
time.

We will regularly review student progress throughout the
school year using information such as STAR test scores,
class grades, attendance, class participation, and
communication with teachers and staff. Teachers and
our intervention team will work together to identify
students who are having trouble with classwork, failing to
turn in work or consistently turning in work late, or
missing live class sessions regularly.

Once a student has been identified for the SAFE
program, a meeting will be scheduled with the family to
discuss the concerns and determine the best level of
support. Based on this meeting, students will be placed
into one of the following three tracks:

Track 1: Achieve - For students who put forth effort but
struggle to keep up with academic work. These students
will receive additional academic support, at their current
performance level, and possibly additional screening to
determine their specific needs.

Track 2: Focus - For students who complete some work
or attend some classes, but struggle with consistency.
These students will meet twice a week with our
Academic Assistance Counselor to work on time
management, study habits, organization, and setting
goals.

Track 3: Engage - For students who are not actively
participating - rarely turning in work, attending class, or
communicating with staff. These students will receive
intensive support focused on basic school success skills
like logging in, submitting assignments, checking grades,
and communicating with teachers. If no improvement is
shown during the cycle, the student may be withdrawn
from SCVCS for non-compliance.

Each track will last for a six-week cycle. At the end of
the cycle, another meeting will be held to check a
student’s progress and determine next steps.
Depending on how the student is doing:

e They may move to a different track

e They may continue to receive support at the
same track

e If no progress is made in the Engage track, the
student may be withdrawn

The goal of the SAFE program is to provide each
student a personalized support system they need to
succeed in school and beyond.

Summer School
SCVCS offers a high school summer academic program
to our presently enrolled students in grades 9 -12.
Summer courses may include English I-1V, Algebra I-Il,
Geometry, Intermediate Algebra, Reasoning in

Mathematics, Pre-Calculus, Biology Credit Recovery,
Chemistry Credit Recovery, Earth Science Credit
Recovery, US History, Economics and Personal
Finance, Government, and various electives approved
by the SC Department of Education and taught by
fully certified/highly qualified South Carolina teachers;
therefore, credits earned are transferrable. Courses
are available for initial credit (first attempt or re-take)
and credit recovery (previously taken the course and
scored a minimum of 51%).

Summer school programs are self-supporting
initiatives which require a non-refundable course fee.
There is a two credit limit in high school. All fees must
be paid prior to the first day of class. All summer
school courses taken at other institutions must receive
SCVCS approval prior to completing the course.

Student Assessments
SCVCS students are required to participate in the
following tests and programs. Failure to do so
may result in courses being locked and/or
withdrawal from SCVCS. SCVCS may be required
to participate in any field test as required by SC
Department of Education.

¢ End-of-Course Examination Program
(EOCEP): Students in grades 8-12 who are
enrolled in high school courses are required
to take End-of-Course examinations (Algebra
1/Intermediate Algebra, English Il, US History
and Constitution, and Biology 1). These tests
count 20% of the final grade for the course
and are administered in face-to-face settings
around the state following completion of the
course.

e Career Readiness: Students in their third
year of high school, regardless of grade
classification, will take Career Readiness
assessment. Students in their fourth year of
high school who have not previously taken or
met career readiness requirements also will
be required to test.

Individual Graduation Plan (IGP)

All grade 8-12 students in South Carolina public
schools are required to complete an IGP (Individual
Graduation Plan) conference. The purpose of the IGP
conference is to make sure that students are taking
the required courses to progress toward high school
graduation, post-secondary school and career goals.
This is part of the EEDA law in South Carolina.
Parents/guardians and students are required to attend
the meeting.

Your school counselor will work with you to create an
Individualized Graduation Plan, explore career
options, and assist in making post-graduation
educational plans. Your school counselor is available
by phone or email for personal questions or concerns.
These conferences will take place starting in late
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September and will continue throughout the year.

High School Academic Information

High School Daily Schedule
Monday - Thursday

Hours Class/Program
8:30-10:00 1st Block
10:00-11:30 2nd Block
11:30-1:00 3rd Block
1:00-2:30 4th Block
3:30-5:00 Art
FRIDAY Class assignment work time

8:30-2:30 as needed (through midnight
Sunday), Team Meetings,
Credit Recovery Classes,
Academic Enrichment, Offline
Activities, Town Hall

Meetings, Help Sessions

Live Class Session Attendance

Live classes are provided in every class (except Art) four
days per week and students are required to attend and
participate. Each class is scheduled for 90 minutes.

The first 60 minutes of live class is designed for whole
group instruction. The last 30 minutes of class is
reserved for students to receive one-on-one help, or to
complete asynchronous assignments. Live class
session attendance will be documented. All classes will
be recorded in the event there is a schedule conflict,
doctor’s appointment, or for review as needed. In
addition to live class sessions, students will be required
to complete assessments or assignments through
Schoology. All assignments will be based on the content
covered during the live sessions. If students fail to attend
live class sessions, they forfeit any opportunity to obtain
in-class incentives. Attendance in the live classes or
recorded lessons will enable students to achieve
success on the assignments.

How Do High School Credits Work?

e Students earn credit in a class if they pass the
semester with 60% or higher.

o |f a student does not pass a required course, he/she
will have to repeat the course (or credit recovery if
eligible).

o Freshmen must earn at least six credits (including
one math and one English) in order to be promoted
to sophomore status.

Dual Credit

Dual Credit is an opportunity offered by SCVCS to give
high school students the opportunity to take college-level
courses at their local technical college or four-year
college.

Students interested in enrolling in dual credit courses
must obtain approval from their school counselor. In
general, students should have a minimum GPA of 3.0
and be at least 16 years of age, unless otherwise
specified by the partnering college or university.

e-Collegiate Academy

Through the SCVCS e-Collegiate Academy, high
school students are provided an opportunity to earn
college credits that may lead to completing an
Associate Degree.

Advanced Placement Courses

SCVCS offers several Advanced Placement (AP)
courses through VirtualSC. These courses have the
potential for college-level credit depending upon
successful completion of the course and a minimum
score on the AP exam. Colleges determine whether
the student receives credit for the AP course. AP
exams are typically given in May and must be taken in
a monitored face-to-face environment. All AP testing
is done at our office in West Columbia and will follow
the College Board’s schedule for AP exams. The
school counselor will work with the student on
placement in AP courses.

SC Graduation Requirements

To be eligible to receive a South Carolina High School
Diploma, students must earn twenty-four Carnegie
units and demonstrate computer literacy. Based on
South Carolina Code of Regulations, 43-234(l) (A),
requirements to receive a SC high School diploma for
students in grades 9-12 are as follows:

Required Courses for High School Graduation
English 4 credits
Mathematics 4 credits
Science 2 credits
Biology 1 1 credit
U.S. History 1 credit
U.S. Government Yz credit
Economics V2 credit
Other Social Studies 1 credit
Physical Education or JROTC* 1 credit
Computer Science 1 credit
World Language or 1 credit
Career & Technical Education
Additional Electives 7 credits
Total 24 credits

* Comprehensive Health Education (Regulation No.: 43-238)
Students may satisfy the comprehensive health education
requirement with either a 0.5 credit course (Family and Community
Health (3401), Personal Health and Wellness (3402), or Human
Growth and Development (3403)) or by embedding required topics
into another course.

**Students must complete a 0.5 credit of health if JROTC satisfies
the PE requirement. SCVCS's PE has health embedded in the
course. If taken at VSC, they must take PE and Personal Health.
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Required Courses for High School Graduation
Beginning with entering freshman class of 2023-2024

preparing students to be college and career ready
with majors in Business Information Management,

English 4 credits Computer and Information Systems
Mathematics 4 credits Security/Information Assurance, Culinary Arts
Science 2 credits Management, Health Science, Human Resources
Biology 1 1 credit Management, Marketing Communications,
Eg g‘;*:f;g‘mem ;zccridé}t Programming and Software Development, and Web &
Economics V. credit !I)lgltal Qommunlcatlons. (See Appendix K) for more
Other Social Studies 1 credit information.
Physical Education or JROTC* 1 credit L
Computer Science 1 credit Grade Classification
World Language or Career & Technical 1 credit SCVCS hlgh school students are classified based
Education on the number of credits they have earned, not
Personal Finance Ve credit their age. Therefore, it is possible for a student to
Additional Electives 61/2 have the same classification for consecutive
credits years.
Total 24 credits
. Grade Units Required
* Comprehensive Health Education (Regulation No.: 43-238) Sophomore 6 units earned

Students may satisfy the comprehensive health education
requirement with either a 0.5 credit course (Family and Community
Health (3401), Personal Health and Wellness (3402), or Human
Growth and Development (3403)) or by embedding required topics

into another course.

“*Students must complete a 0.5 credit of health if JROTC satisfies
the PE requirement. SCVCS's PE has health embedded in the
course. If taken at VSC, they must take PE and Personal Health.

Required Courses for Considered Admission to

4-year Public Colleges/Universities

***Be sure to explore the admission requirements of
institutions that you may consider attending, as some

college & university requirements vary.

English
Mathematics

kKK

4 units
4 units

(Algebra 1 and 2, Geometry, Pre-calculus, Advanced

math/Calculus)

Science (LAB)

US History

Economics

U.S. Government

Other Social Studies

Physical Education or JROTC
Computer Science

(computer literacy)

World Language

(minimum of 2 in the same field)
Fine Arts

(history, participation, or appreciation)
Additional Electives

3 units
1 unit
Y2 unit
Y2 unit
1 unit
1 unit
1 unit

2 units

1 unit

5 units

Total

24 credits

Note: Beginning with incoming freshmen 2023-2024, students must
earn .5 unit of credit for personal finance to meet graduation

requirements.

Diploma Pathways

Optional “Seals of Distinction” are available for students
to earn to support the Profile of the SC Graduate with
the state high school diploma: Honors Seal, College
Seal, Career Seal, and a Specialization Seal (STEM, the
Arts, Military, and World Languages) (Appendix J).

Career and Technology Majors

SCVCS offers career and technology pathways for

(10" Grade) (1 math unit, 1 English unit, 4
additional units)

12 units earned

(2 math units, 2 English units, 1
science unit, 1 social studies unit, and
6 additional units)

18 units earned

(3 math units, 3 English units, 2
science units, 2 social studies unit,
and 8 additional units)

Junior
(11th Grade)

Senior
(12th Grade)

Course requirements for S.C. public colleges and
universities:

FOUR UNITS OF ENGLISH: All four units must have
strong reading (including works of fiction and non-
fiction), writing, communicating, and researching
components. It is strongly recommended that students
take two units that are literature based, including
American, British, and World Literature.

FOUR UNITS OF MATHEMATICS: These units must
include Algebra I, Algebra I, and Geometry. A fourth
higher-level mathematics unit should be taken before
or during the senior year.

THREE UNITS OF LABORATORY SCIENCE: Two
units must be taken in two different fields of the
physical, earth, or life sciences and selected from
among biology, chemistry, physics, or earth science.
The third unit may be from the same field as one of
the first two units (biology, chemistry, physics, or earth
science) or from any laboratory science for which
biology, chemistry, physics and/or earth science is a
prerequisite. Courses in general or introductory
science for which one of these four units is not a
prerequisite will not meet this requirement. It's
strongly recommended that students desiring to
pursue careers in science, mathematics, engineering
or technology take one course in all four fields:
biology, chemistry, physics, and earth science.
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TWO UNITS OF THE SAME WORLD LANGUAGE:
Two units with a heavy emphasis on language
acquisition.

THREE UNITS OF SOCIAL SCIENCE: One unit of U.S.
History, a half unit of Economics, and a half unit of
Government are required. World History or Geography is
strongly recommended.

ONE UNIT OF FINE ARTS: One unit in appreciation of,
history of, or performance in one of the fine arts. This
unit should be selected from among media/digital arts,
dance, music, theater, or visual and spatial arts.

ONE UNIT OF PHYSICAL EDUCATION OR ROTC.
One unit of physical education includes one semester of
personal fitness and another semester in lifetime fitness.
Exemption applies to students enrolled in Junior ROTC
and for students exempted because of physical disability
or for religious reasons.

TWO UNITS OF ELECTIVES: Two units must be taken
as electives. A college preparatory course in Computer
Science (i.e., one involving significant programming
content, not simply keyboarding or using applications) is
strongly recommended for this elective. Other
acceptable electives include college preparatory courses
in English; fine arts; foreign languages; social science;
humanities; mathematics; physical education; and
laboratory science (courses for which biology, chemistry,
physics, or earth science is a prerequisite).

Valedictorian and Salutatorian

Valedictorian (first in the class) and Salutatorian (second
in the class) are determined annually by GPA and class
rank at the end of the Fall semester. A student must
have been enrolled in SCVCS for a minimum of two
semesters prior to the end of the Fall semester to
qualify. Early Graduates are not eligible.

Scholarships and Grants

The South Carolina General Assembly provides several
opportunities for students to receive scholarships.
SCVCS students are eligible for scholarships including
but not limited to Palmetto Fellows, Life Scholarship,
Hope Scholarship, SC Need-based Grant, and Lottery
Tuition Assistance. These requirements are subject to
change by the state legislature. For more detailed
information, refer to the Commission on Higher
Education’s website at www.che.sc.gov and/or speak
with your school counselor.

Credit Recovery

Students earning a grade of 51-59 in a course for high
school credit may be eligible for credit recovery. All
credit recovery courses must be approved prior to
enrollment by the school counselor.

If a student successfully completes a credit recovery
course the original failing grade will remain on the
transcript. The new credit recovery course will be
marked “CR” at the end of the course title in the

student’s record. The CR grade of “P” (Pass) or “F”
(Fail) will appear on the transcript. A student wishing
to modify his or her GPA should repeat the full
course for credit and not seek a credit recovery
solution.

This option is available for many courses required for
graduation. Additionally, courses are available for
credit recovery through VirtualSC.

Content Recovery

Content recovery is teacher driven and allows
eligible students to recover portions of a course that
were unsuccessfully completed prior to receiving a
final grade. Students will discuss this option with
their teacher.

Dual Enrollment / Dual Credit

Dual credit courses, whether they are taken at the
school where the student is enrolled or at a
postsecondary institution, are those courses for
which the student has been granted permission by
his/ her home school to earn both Carnegie units and
college credit.

College courses identified by the articulation
agreement on dual enrollment from the South
Carolina Department of Education will be

considered dual credit and transfer to the high
school with dual credit weighting.

Students may wish to enroll in other college courses
through concurrent enroliment. Concurrent
coursework does not transfer back to the high school
transcript.

Dual enrollment offers eligible high school students
the opportunity to enroll in college courses to earn
both high school and college credit. It allows eligible
high school students the opportunity to earn both high
school credit toward graduation and academic course
credit toward either an associate or baccalaureate
degree. Students typically take two college level
courses per semester. These courses may be taken
at the college campus or online depending on the
college or university. When the student successfully
completes the course, the college posts the earned
credits to the college transcript and the high school
posts the earned credit to the student’s high school
transcript. Students need to be made aware that they
are establishing a permanent college transcript, so
success is very important. Please contact your school
counselor for more information.

Retaking a Course

Any student may retake a course at the same level of
difficulty if the student has earned a D, P, NP, WP,
FA, WF, or an F in that course. If the same level
course is not accessible, the course may be retaken
at a different level of rigor. Districts may extend the
policy to allow students making any grade to retake
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any course per local board decision. A student who has
taken a course for a unit of high school credit prior to the
ninth grade year may retake the course at the same
difficulty level regardless of the grade he or she has
earned. Retaking the course means that the student
completes the entire course again (not a subset of the
course such as through credit or content recovery). If the
course being retaken has an EOCEP, the EOCEP must
be retaken. All course attempts from middle and high
school will show on the transcript. Only one course
attempt and the highest grade earned for the course will
be calculated in the GPA.

A student who retakes a high school credit course from
middle school must complete it before the beginning of
the second year of high school or before the next
sequential course (whichever comes first). A student in
grades nine through twelve must retake a course by the
end of the next school year or before the next sequential
course (whichever comes first).

For all grade levels, all courses will remain on the
transcript. However, only the highest grade will be used
in figuring the student’'s GPA.

Commencement

Only those students who pass the required units for a
South Carolina High School Diploma may participate in
commencement exercises held at the end of the school
year. Special education students who meet all the
requirements of their Individual Education Plan but
have not met the requirement for the South Carolina
High School Diploma are allowed to participate in the
commencement exercises. Cords and Stoles not
issued by SCVCS are not allowed to be worn during
the commencement exercises.

Early Graduation Policy

To prepare our students for the real world, we advise
that early graduates be deemed as college and/or
career ready. Please see Appendix L.

Grade Point Ratio/Class Rankings

The South Carolina Uniform Grading Scale assigns
grade points for each numeric grade and is used to
calculate grade point ratio and class rank. (Appendix M)
By state mandate, all courses carry the same grade
points with the exception of Honors, Advanced
Placement, International Baccalaureate and dual credit
courses.

Honors courses receive an additional 0.5 weighting and
AP/IB/ dual credit courses receive an additional 1.0
weighting. Appendix M provides a grade point
conversion table.

Honor Graduates

To be recognized as an honor graduate, seniors must
earn a final GPA of 4.0 or higher on the South Carolina
Uniform Grading Scale.

South Carolina High School Credential

Any student with a disability who is not pursuing a
traditional state high school diploma may pursue the
state-recognized South Carolina High School
Credential (SCHSC). To earn the SCHSC, students
must complete the required course work and work
experience.

South Carolina Virtual Charter School Attendance
Certificate

If a student with a disability is not pursuing a
traditional high school diploma or the South Carolina
High School Credential, the student will be awarded a
SC Virtual Charter School Attendance Certificate.
The student is required to meet his/her IEP goals and
the school attendance requirements.

Honor Societies

South Carolina Virtual Charter School (SCVCS)
offers a variety of honor societies to recognize and
support students who demonstrate excellence in
academics, leadership, service, and character. Each
honor society has its own specific eligibility criteria,
membership requirements, and guidelines for
participation. Students interested in joining an honor
society should review the requirements carefully and
contact the appropriate advisor for more information.
SCVCS high school sponsors a chapter of the Beta
Club and/or National Honor Society. The first year of
high school focuses on establishing eligibility status
for participation.

Students in grades 10—11 will be required to obtain a
cumulative end-of-year GPA of 3.0 for Beta Club and
a cumulative end-of-year GPA of 3.95 for National
Honor Society.

Prepare for a Career Before

Graduation
South Carolina Virtual Charter School is a Cognia
accredited school that provides a competitive,
individualized education experience. SCVCS also is
an NCAA approved virtual school. If your child plays a
sport they can be NCAA eligible when he/she
graduates. The school offers a wide variety of
courses, including world languages, honors, and AP®.
A dual credit program enables qualified high school
students to earn college credits on select courses.
The school offers career technical education courses
for high school students who wish to get a head start
on preparing for a career or college. Students may
also participate in social outings, field trips, and
extracurricular clubs. The career options below will be
discussed in your Individual Graduation Plan (IGP).

Destination: Four-year College

Students who plan to enter a four-year college after
graduation should follow the four-year college
preparatory program.
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These students should take the SAT and/or the ACT
college entrance tests more than once during their
high school career. They should begin taking the SAT
and/or ACT during their junior year.

Students will register for the SAT and/ or ACT online.
About six weeks before the testing date, students must
register directly with and pay the registration fee directly
to the testing company. ACT/SAT is administered by the
state to all South Carolina students during their junior
year. No fee or extra registration is required for the state
administration of the test for students enrolled in public
high schools.

The Commission on Higher Education establishes the
minimum course requirements for students who plan to
attend a public college in South Carolina. Some
colleges require courses in addition to those listed in
this section (see college website for admission
requirements). For more information, please visit the
CHE website at www.che.sc.gov.

Destination: Two-Year Technical College
(Associate Degree)

Students planning on attending a two-year college will
need to take a placement test called the Accuplacer.
Ways to exempt this placement test is if the student
made a qualifying score on the SAT or ACT or high
school GPA (recent high school graduates) or qualifying
previous college credit.

Destination: Two Year Technical College
(Certificate Programs)

The idea behind the certificate programs is to get you
career-ready in less time, and many of them can be
completed in less than a year. Please check your local
technical college for their certificate programs.

Destination: Military
Students who plan to join the military must take the

Armed Services Vocational Aptitude Battery (ASVAB)
test. This test is offered at no cost and can be taken at a
military recruiting office. Please check your email on
when it will be offered at SCVCS. 10" — 12" graders are
eligible to take the ASVAB.

Each branch has their own qualifications. Here is a link
with more information: https://www.usa.gov/join-military

Destination: Workforce

Students who plan to enter the workforce after high
school are encouraged to pursue a two-year college
preparatory program of study, and to take advantage of
occupational programs.

Extracurricular Activities
Clubs: SCVCS encourages students to join at least
one of the clubs operating at the school. These clubs
provide you with an opportunity to meet your
classmates, interact with many teachers, and be
active and involved on a school level. Participating in
SCVCS clubs is invaluable as it affords you the
opportunity for leadership, guidance, fellowship, and
community within your own school.
Not only does SCVCS offer club opportunities,
but we sponsor honor societies for which you
are selected according to your GPA and
inducted at a live, prestigious Induction
Ceremony. While these honor societies involve
dues, attendance, and community service, they
are nationally sanctioned honor societies which
are recognized by colleges nationwide. SCVCS
received its charters for each honor society
through a rigorous application process.

There are additional benefits to induction into SCVCS
honor societies including:

e Honor Cords and/or Stoles to be worn during
graduation in recognition of achievement within
that honor society

e SCVCS Chapter distinction designation on
your college application

Field studies: School clubs, organizations or subject
classes (such as history or science) may take field
studies approved by the administration.

Each student who goes on a field study must have
written permission from a parent/guardian.

Students are expected to pay all entrance fees,
food, lodging or other costs, unless the school has
made other arrangements.

Field Trips/Optional Outings School Policy:
SCVCS teachers sponsor optional outings for
students and families on a regular basis that enhance
the curriculum, South Carolina State Curriculum
Standards, and College/Career Readiness Standards.
While attendance is not mandatory, it is an opportunity
to meet other students and their learning coaches,
have conversations, and share practices that work. All
participants must adhere to the following:

e Parents/Guardians are responsible for
transportation and any entrance fees or meals
associated with optional outings unless
explicitly stated in the field trip description.

e To attend a field trip that requires a fee,
advanced payment may be required using an
online system. You will be provided with
instructions on how to make your online
payment by the field trip sponsor, if
necessary.
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e Parents/Guardians will be required to
accompany each student who attends and
remain with the student for the duration of the
activity. Siblings may or may not be allowed to
attend based on the venue and availability of
open slots.

e Medications for students must be provided by
and administered by the parent/guardian.

e Parents/Guardians/Students may not be under
the influence or possession of
drugs/alcohol/tobacco/weapons (including e-
cigarettes and vapes). If found to be under the
influence of or in possession of any of the
aforementioned items, SCVCS will alert local
authorities immediately and the student will be
subject to having his/her enrollment at SCVCS
terminated immediately.

e Students and adults participating in these
activities are to adhere to the dress code for any
Face-to-Face meetings. Clothing that markets
offensive statements, drug/alcohol
paraphernalia, clothing that is too revealing will
not be permitted. Certain attire may be required
for some events and information will be shared
with parents/guardians/students in advance.

e Students are to conduct themselves properly.
Behavior standards will be the same for field
trips as they are during class times. Failure to
follow this policy will result in the removal of the
student from the activity and forfeiture of future
event opportunities at SCVCS.

e SCVCS is in no way responsible for loss or theft
of items while on field trips. Please be certain to
maintain your belongings in a safe and effective
manner throughout the trip.

Extracurricular and Athletics in the Student’s
Attendance Zone: A charter school student is eligible to
compete for, and if selected, participate in any
extracurricular activities not offered by the student’s
charter school which are offered at their zoned
attendance area, the public school he/she would
otherwise attend. A charter school student is eligible to
compete for, and if selected, participate in an activity
governed by the South Carolina High School League
offered at their zoned attendance public school he/she
would otherwise attend if the league governed activity is
not offered at the student’s charter school.

A charter school student is eligible for extracurricular
activities at the student’s resident public school
consistent with eligibility standards as applied to full-time
students of the resident public school.

A school district or resident public school may not
impose additional requirements on a charter school
student to participate in extracurricular activities that are
not imposed on full-time students of the resident public
school.

Charter school students shall pay the same fees as

other students to participate in extracurricular
activities. Charter school students shall be eligible for
the same fee waivers for which other students are
eligible.

Extracurricular activities are defined as activities
offered outside the school day to any student who
resides in the school’s attendance area or “resident
school”. Examples would be after-school clubs,
choral groups, etc.

Athletic activities also are viewed as those physical
activities outside the regular school day; b-teams,
extramural sports, junior varsity and/or varsity teams.

If you have questions pertaining to your son or
daughter, our SCVCS staff has been directed to have
you contact your local public school as the rules and
regulations vary from school district to school district
and in some cases from school to school. We do not
want to disseminate erroneous information, so we
urge you to directly make contact to your zoned
attendance area.
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APPENDIX A

South Carolina
VIRTUAL CHARTER SCHOOL

Est,. 2008

Student Attendance Intervention Plan

Student: Date:

Date of Birth: Grade: Bge:
Street Address: Educational Status:

City: State: 5C Zip:

Parent/Guardian(s): Phone:

RECORD OF CONFERENCE
Date of Conference: | Total Absences: | Lawful Absences: | Unlawful Absences:
Individuals Present at Conference:

Reasons given for Unlawful Absences:

Actions to be Taken by Parent/Guardian to Resolve Causes of Unlawful Absences:

Recommendations made by the School Intervention Team and/or other School Personnel:

Other Comments / Notes:

MOTICE OF COMPULSORY SCHOOL ATTENDANCE

The Code of Laws of South Carcling, Section 59-65-10 as amended reads: “All Parents or Guardians shall couse their children or

wards who are in the oge group of five to sixteen years, inclusive, to regulorly attend o public or private school or kindergaorten of
this state.”

In accordance with the above, | certify that regulations pertaining to the Compulsory School Attendance Laws of this
state have been explained to me. | understand my responsibilities and will comply with the plan for improving my child's
attendance as stated above.

SIGNATURES
Parent/Guardian Student
School Official Other (Title: )
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APPENDIX B
SCVCS Withdrawal Form Online

e, South Carolina [Zoiriess,
%))/ VIRTUAL CHARTER SCHOOL office: 803-253-6222

Est. 2008 Fax: B03-253-6279
SCVCS WithdrawalForm

Studentname:

Grade: Student ID: DOB:

Withdrawal date:

Name of new school:

Address of new school (if known):

Reason forwithdrawal:

Parents — please return your signed form to registrar@scves.org

Parent signature:

SCVCS Administrator signature:

FOR OFFICE USE ONLY

attendance/10 consecutive unexcused days

parent contacted office missed required testing
no show/never logged in administrative/academic probation
withdrawal

In accordance with district policies and procedures, SCVCS may report student for truancy to both school district of residence and
Department of Sodal Services if a request for records is not received from enrolling school within 10 days.

The Charter Institute ot Erskine and 5outh Coraling Virtwal Charter School do not disciminate an the basiz of roce, color, national
arigin, sex, disobility, age, religion, or immigrant statusin its programs and activities and provides equal access to the Boy Scouts and
ather designated youth groups. Questions pertaining to Section 504 and Title IX may be directed to Anita Latham, 5CVCS Head of

School, 2023 Platt Springs Rood, West Columbia, 5C 29169, (803) 253-6222.
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APPENDIX C

SCVCS PARENT/STUDENT CONTRACT

The assurances below must be accepted individually during the enrollment or re-registration process.

1.  Class Attendance, Participation and Supervision

h.

| accept the responsibility of supervising my student{s) in using the SCVCS provided curriculum.

I understand that | am expected to be knowledgeable about my student’s school activity and grades.

| understand my student(s) must work an average of 6 hours per school day including live class sessions and
independent student work.

| understand that my student{s) must participate in regularly scheduled live class sessions at the scheduled time
each day.

| understand | will have the guidance and support of a South Carolina certified teacher in implementing the
curriculum with my student.

| understand there are guidelines and policies regarding daily lessons and assignments and that work should be
completed each school day.

| understand that SCVCS K-5 students are required to hawve full time adult supervision and participation during
instruction,/learning to be enrolled in SCVCS.

| understand that my student(s) will attend classes daily and follow the instructional schedule per their grade level.

2. Communication

a.

| understand that | must read and respond to emails and phone calls from SCVCS teachers, administrators,
counselors and staff in a timely manner {24-48 hours).

| understand that if my phone number, address, email address or emergency centacts change that | am reguired
to inform the SCVCS counselor in a timely manner [24-48 hours).

| understand that if consistent with Family Educational Rights and Privacy Act [FERPA) reguirements and relevant
to state law, my child's picture may be used for promotional marketing for SCWCS.

3. Expectations for Behavior and Academic Imtegrity

a.
b.

.

d.

| understand that SCYCS has Zero Tolerance for sexuzl harassment, drug use and/or cyber bullying.

| understand that all coursework must be completed by the student and not by any other person.

| understand that posting harassing or defamatory comments on social media (by student, parent or LC) may
result in le2gal action.

| understand that inappropriate behavior during live class sessions may result in disciplinary actions.

4. Technology Requirements

a.

b.

.

| understand that SCVCS courses are onling, and | must have a backup plan that will be implemented in case of
Internet or computer cutage.

| understand that not having access to a computer or Internet does not excuse a student from attendance or
schoolwork.

| understand that a computer, microphone, and webcam are required.

L. Testing and Promotion Related Regulations

I understand that enrcllment includes full participation in all mandated testing on the required dates and at the
assigned in-person location.

| understand that SCVCS adheres to Act 114, the Read to Succeed law.

| understand that an &th - 12th grader Individual Graduation Plan (IGP) will be completed by May 15 each year.

| hawe read and accept the South Carolina Virtual Charter School Parent/Student Contract

This pege must be signed and dated for eoch student enrolled in 3CVCS and returned [submitted electronically at enrollment).

Student's Signaturs: Date:
Parent's Signature: Date:
PRINT STUDENT NAME: GRADE:

The signature page indicates that both students and parents have reviewed and agread to the 5CVCS Parent/Student Contract. The SCVCS school
administration has attempted to convey all partinent rules, regulations and procedures that are nacessary to maintain campliancy during the schoaol
year. In accordance with the South Caroling Stondards for Accreditation all public schools are required to notify parents in writing of the school's
palicies and regulations. The South Carolina Virtual Charter School is required to provide documentation to the South Carclina Department of
Education that this information has been received by sach parent/student.
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APPENDIX D

South Carolina
VIRTUAL CHARTER SCHOOL

Est. 2008

Loaner Chromebook Computer Application

SCVCS provides loaner Chromebook computers to families based on need. Students are eligible for loaner computer
consideration after the enrollment application has been processed and the student has been approved for enrollment.
Loaner Chromebook computers are imited and available on a first-come, first-served basis. PLEASE NOTE: Applications
must be received by June 30 to qualify for the 525 non-refundable administrative processing fee* for each loaner device.
Beginning July 1, the fee will increase to a $50 non-refundable administrative processing fee® for each loaner device.
Deadline to apply: August 22, 2025.

Initial Parent/Guardian Acknowledgements and Agreements

Loaner Chromebook computer requires a non-refundable administrative processing fee* per computer (after

student enrollment is approved and before computer is shipped) and must be returned immediately upon withdrawal
from SCWVCS.

The student will be issued a loaner Chromebook computer by South Carolina Virtual Charter School for the Student's use
for school attendance, participation in live class sessions, and assignment completion (pursuant to the signed Parent
Student Contract).

| am responsible for monitoring preper use and care of the computer.

| am responsible for providing high speed Internst.

| must have a backup plan for accessing the online school until the loaner computer arrives, and/or in case of computer
issues or loss of Internet. Devices must have a working microphone and camera.

| am responsible for how the loaner computer is used, and | agree to indemnify and held harmless SCVCS (and its Board
of Education, Board members, officers, employees, volunteers, and agents) against and from any claims, demands, costs
and expenses, including reasonable attorney’s fees, arising from or in connection with the student’s use of the
Computer.

The laptop computer is and remains the property of South Carclina Virtual Charter School and must be returned
immediately following withdrawal from SCVCS.

I am the parent or legal guardian of the South Carolina Virtual Charter School student(s) identified below. | acknowledge
and agree to pay the required non-refundable administrative fee for each loaner device for which | am approved.

LIST SCVCS STUDENTS for whom you are requesting a loaner device:
First and Last Name Grade First and Last Name Grade

*The non-refundable administrative computer processing fee covers costs associated with internal processing of student
computer request forms including but not limited to form verification, recipient communication, database management
af device assignment, as well as monitoring of inventory, services provided, waitlists where applicable, and student
enrollment status. You will receive an email with a link to pay the fee after it is processed.

By signing below, | certify that | have read and understand all portions of this document.

Print Parent/Guardian Name:

Parent/Guardian Signature: Date:

Please submit your application by email to docs@scves.org or by fax to (803)-726-0183.

The Charter Institute 2t Erskine and South Carolina Virtual Charter School do not discriminate on the basis of race, color, national origin, sex, disability, age. religion,
or immigrant status in its programs and activities and provides equal acoess to the Boy Scouts and other designated youth groups. Questions pertaining to Section
504 and Title IX may be directed to fnita Lathzm, SCVCS Head of Schowol. 2023 Platt Springs Rosd, West Columbiz, 5C 29160, [B03) 253-6222.
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APPENDIX E

¥\ South Carolina
VIRTUAL CHARTER SCHOOL

Est. 2008

Parent Account Instructions
Schoology

Step 1: Get the Code
Contact your child’s school counselor who can give you the access code you will need to complete
the registration process.

Step 2: Sign Up for a Schoology Parent Account
Go to www.schoology.com and click on Register.

Parents & Students 3 Login 2
[;Z‘ PowerSchool Productsv  Solutions  Better Outcomes v Community & Supporty.  Resourcesv  Companyv. Contact Sales

Looking to login to the Schoology app? [ Register ]

Schoology Learning

Part of the PowerSchool Unified Classroom®
Solution

The leading K-12 learning management svstem with over 20M users

Select Parent.

(S schooloay

Sign up for Schoology

Instructor Student

Enter the access code that you received from your counselor for one student you wish to link
to. You can add other students later, but you can only start with one.
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(S) schooloay:

Sign up for Schoology Back
——y

Continue

Fill in your name, email address, and create a password. Please do not use your school issued gmail
LC email account as you cannot receive emails there. Be sure to agree to the Privacy Policy and
Terms of Use. Then click Register.

If you need to add additional students to Schoology, find where it has your name at the top right of
the page. Click on your name and then select Add Child.

o s K

x
E 3 C O @& appschoology -
aiclina  COURSES  GROUPS  RESOURCES Q 8 B X im
RECENT ACTVITY £ DASHBOARI

You will be prompted to enter the access code for that child.
You are now connected to your student in Schoology.
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PowerSchool Parent Portal

A PowerSchool Parent Portal is required by our school. This is different from the PowerSchool Student account you may
have set up. You will not be able to view report cards without an account. The PowerSchool Parent Portal also is used
for re-registration and for our mandatory state surveys, among other items. If using the mobile app you will need the district
code: TRXG

Creating Your Account:

Parents will receive an email with the student AccessID and Password (needed for Step #4) to create the account. You may
also contact the Enrollment Center staff at 803-253-6222 option 3 or email enrollment@scvcs.org to obtain this
information.

1. Go to https://cie.powerschool.com/public/home.html and click on Create Account.

INSTITUTE

“ERSKINE

HJ@ PowerSchool SIS

Student and Parent Sign In

Sign In Create Account ‘

Create an Account

Create a parent account that allows you to view all of your students with one account. You can
also manage your account preferences. Learn more.

Create Account

2. Fill in your First Name, Last Name, Email address, desired username, and password (password must be at
least 8 characters, contain at least one uppercase and one lowercase letter, one number and one special character
such as ! @ $). Please write these down.

3. Fill in the name of one student that you have at SCVCS. You will be able to add additional students later.
4. Enter the student Access ID and Password (exactly as shown) for your student «First_Name» «Last_Namex:
5. If you have multiple students you will receive a separate email and you can add them using the same steps

above. When you are finished adding all students, scroll down to the bottom and hit enter.

6. If you already have a PowerSchool Parent Portal account and just need to add a student, please let us know
so we can link the siblings.

Thank you for your attention to this matter. If you have any issues completing this process, please call (803) 253 -
6222 option 3 or email enrollment@scvcs.org.
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APPENDIX F

FREQUENTLY ASKED QUESTIONS

What should the learning coach do if he/she does not know his/her username and/or password?
Please contact our Help Desk 803-253-6222 Option 5.

How is my final grade determined?
Grades are determined by weighted average of the student’s assignments. If the course requires an End of Course Exam,
the End of Course test will constitute 20% of the final grade.

What if I need to withdraw from a high school course? SCVCS recognizes that some course withdrawals are
unavoidable, but many are due to communication or technical issues. If you have questions or technical issues, please
contact your school counselor immediately so that they can help resolve the issue(s) before course withdrawal is necessary.
Unless there are extraordinary circumstances, a student can only withdraw within the first ten days of the course (for a full
credit course) or five days (for a semester course) to have the class removed from the transcript. If a student withdraws
after this date, the transcript will reflect a “WF” (withdraw failure) grade, and his/her grade point average will be adversely
affected.

How can | get help with course content?
Contact your teacher for help.

How can | get help with technical issues?
If the trouble seems to be technical, such as Schoology, PowerSchool, or school email, please contact our Help Desk 803-
253-6222 Option 5.

If the trouble seems to be issues such as software, technical, login, Respondus Lockdown Browser, Chromebook, or laptop
issues, please call our Help Desk at 803-253-6222 Option 5.

What kinds of grade reports will | get? Parents and students can check grades online any hour of any day through
Schoology. Report cards will be available at the end of each quarter in PowerSchool. Unofficial transcripts for students
enrolled in high school courses will be emailed to the legal guardian’s email at the end of the school year.

How do I request a transcript? All transcript requests must be made in writing to the SCVCS Registrar. If your student is
currently enrolled, email the Registrar (registrar@scvcs.org) requesting an unofficial transcript and include the student’s full
name, date of birth, and confirm your mailing address - or download (https://scvcs.org/parents/forms/) and send the
completed form to the Registrar. If your student has been withdrawn please download, complete, and email the Student
Records Request form (https://scvcs.org/parents/forms/). Official transcripts are sent directly from school to school or school
to college and are not provided to parents or students. Please allow two weeks notice for all transcript requests.

If you are transferring to another school or adult education center, please have the new school request an official transcript
from SCVCS.
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APPENDIX G
SCVCS Support Matrix
SCVCS Resource Center

Elementary Students - Contact the student’s teacher

= Missing School
Attendance * Extended Absences
# Submitting Doctor's Motes

Middle School Students - Rob Carter,
rcarter@scvca.org

High School Students - Contact the School Counselor

Attendance ; Reguest attendance verification from the stedent’s
Verification or " ﬁ;:':;zn; Bﬁ?cpﬁ?:f{:ﬁ alt;re;fanc =e School Counaelor. 5end completed DMV forms to the
DMV Forms pleted. school counselor for signature.

= Chenging & class
» Adding a class Contact the student’s school counsslor.

= Dropping a class

Course Scheduling
lssues

= Content guestions
{:::?ua:nﬁ::‘::l‘lt::nnt JET LTI Contact the student’s teacher for that course

Gradas » Questions about gredes -

+ Live Cless Sessions

Graduation » Graduation ceremany . ) Contact the student’s school counsslor.
= Cap, gown and other greduation supplies
Contect the Registrar's Office at registrar@scvcs.org or

Records » Report cards and transcripts {803) 253-6279. You can find a record’s request form

on the Forms section of our website

Contact the student’s Special Education Teacher. If

Spizs Eleie the student has not yet been essigned a Special

= I-i:x:_?:l:tmnal IR S B Education Teacher, contact Ms. Stephanie Gentry,
faren Director of Specisl Education, at sgentry@scvcE.org.
Contact Mrs. Michelle Patterson, Director of Curriculum
State Testing * Questions regerding state testing and Instruction at mpatterson@scves.org or (803}
T26-0522
Studaent » Updats student's maifing sddress Contect the SCVCS Help Desk at helpdesk@scvos.org

or (803) 253-6222, Option 3. Mote that a mailing

Infarmation = Update Learning Coech phone number or - = -
Updates e e address chenge mr:tsei?jue:-; -?-n updated proof of
» Problems with school issued Gmai
Technology = lssues with Schookogy Contact the SCVCS Help Desk at helpdesk@scves.ong
Support s lszues with ClessEDU or (803) 253-6222, Option 3.
* |lssues with school issued loaner computers
Withdrawing & - . .
. = = Withdrawal Form.
Student Withdrawing & student from SCVCS Complete the SCVCS

Withdrawal Form
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Computer running slow? Schoology not running smoothly? ClassEDU giving you problems?

Many technology related issues can be solved with a few simple steps at home. Students should
be shutting down their computer each day. This allows the computer to install crucial updates.
Checking your date and time settings can fix many issues. To check your date and time settings,
right-click the clock and date on the lower right side of your computer screen. Choose Adjust
Date/Time. Under Current Date and Time, make sure the correct date and time are shown. Under
Time Zone, ensure that Eastern Time (US & Canada are selected).

Students should also occasionally clear their Browser Cache by following the instructions below:

e
g 5
’

GOOGLE CHROME FIREFOX

1.Click the 3 dots 1.Click the 3 lines 1.Click the 3 dots
(top right corner) (top right corner) (top right corner)

2.Choose Settings 2.Click Settings. 2.Click Settings.

3.Scroll down to 3. Scroll to Privacy 3. Click Privacy,
Privacy and & Security (left Search, and
Security menu) Services

4.Click Clear 4 _Scroll to Cookies 4.Under Clear
Browsing Data and Site Data Browsing Data,

5.Under Time 5.Click Clear Data click Choose
Range, choose All 6.Check Cached What to Clear
Time Web Content 5.Set Time Range

6.Check Cached 7.Click Clear to All Time
images and files 6.Check Cached

7.Click Clear Data images and files

7.Click Clear Now

O 8032536222 0pt. 3

Contact the Help Desk if these tips do not fix your issue.
@ helpdesk@scvcs.org
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APPENDIX H

Individual Healthcare Plan
Sample Form

*, South Carolina
_°:1| WIRTUAL CHARTER SCHOOL

AUTHORIZATION FOR FRESCRIPTION MEDICATION AT STATE TESTING OR OUTINGS/EVENTS.

*  Flease complete a separate form for each medication.
Medication must be brought fo testing or events by a legal guardian or designared responsible adult. (Do not send
medicarion with astudent ) The adult should remain onsite and be available fo administer medication or freatment. )

»  Madication should routinely be given at home before or after testing or events, whanever possible.

o All medications must be in the original container issued by the pharmacist with the most racent prescription label

s Ifthe mformation on the authorization form does not maich the prescription label the medication will not be accepted.

s Meadications will not be administerad without this completed form including required signamures.

This section nmst be filled out by a Licensed Medical Provider Only — Please Print
Smdent’'s Legal Mame: Diate of Birth: Current Weight List Allergias:
Tos.
Name of Prescription Medication to be given at school event: Purpese of Medication at School:
Prescribed Dose: (le. Smeg 10mg, etc) For Liguid Medication Only:
Concentration = mg' ml Dase = ml

Frescribed Time of Day for adminiswation at school | Prescribed Route: (e oral inkaled, eral | Special Instructions: (L2, cnush, zive with
(specific time ie., :00am, “afier breakfast™, or “Toncbrime™) Bic) applesauce)
Doate to Start Madication: Diate to Stop Medication:
List Possible Side Effacts:
Licensed Medical Provider Name: Phone:
(Prixt info or sAnp & accapiablo)
Office Address: Fax:
Licensed Medical Provider’s Signafure: Diate:

PARENTS/LEGAL GUARDIANS PLEASE READ CAREFULLY:

* TDudestnd all presenbed medications nst be in the oniginal container 1ssued by the pharmacist with the most recent
prescription label Do not bring expired medications.

»  Twill notify the school when the medication 13 discontinued or the dosage has been changed by complefing a new form.

* [ zve permussion for the pnncipal, school marse(s), and'or health services to share this information with mdividuals who have
respensibility for my child

»  The first dose of any new medication will be given at home so that I can menitor for adverse reactions.

+ T gwve SCVCS my pernussion to contact the above-named Licensed Medical Provider and prescribing pharmacy in relation to this
prescriphion medication

+ T ove oy pemussion for designated SCVCS staff to administer this medication to my child according to district requirements.

¢  The school, district and its employees and agents are not liable for an injury anising from administration of medication autherized
by an THP (care plan) / heensed medical provider.

+  The parent/suardian shall indenonify and hold harmless the school, district and its employees and agents against a claim ansing
from admuinistration of medication authornized by an THP (care plan) / hcensed medical provader.

By signing below, ['mderstand and agree to the above:

ParentTegal Guardian’s Signature Date:

Parent T egal Guardian Pninted Name: Daytime Phone Mummber:

*Thiz document should be dated on or qfter Jung 1* for the upcoming school year. *
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APPENDIX |
TITLE |

South Carolina Virtual Charter School
Parents Right-To-Know e Request Teacher Qualifications

| am requesting the professional qualifications of

who teaches my child, at SCVCS.
Child’'s Name (Please Print)

My mailing address is

Street (Please Print) City Zip
My telephone number is .(include area code)
My name is . (Please Print)
Signature Date

This Section to be Completed by School

Date Form Received: Received by:

Teacher’s Name: Subject:

Has the teacher met state qualifications and licensing criteria for the grade levels and subject areas in which
he/she teaches? Yes No

Is the teacher teaching under emergency or other provisional status?

Yes No
Undergraduate Degree (University/College)
Maijor Discipline
Graduate Degree (University/College)

Major Discipline

Does a paraprofessional provide instructional services to the student?
Yes No

If yes, what are the qualifications of the paraprofessional?
High School Graduate (Year)

Undergraduate Degree (University/College)

Maijor/Discipline

College/University Credit (Hours)

Maijor/Discipline

Signature of Person Completing Form Date Returned to Parent
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APPENDIX K

-
\*&¢" South Carolina
\ # VIRTUAL CHARTER SCHOOL

Exy. 20CE

Career & Technology Education Majors

SCVCS offers the following majors and industry certications. Majors consist of three or four courses, including the
required courses and one or two additional courzes. Only the courses with an astensk can be used as the third course,
and the courses without an asterisk can be used as the fourth course in the sequence. Industry ceriifications have been
given tiered levels. This new system starts with 10t graders for the 2025-2026 school year. The new system categorizes
credentials into the following tiers: Introductory (Tier 1), Intermediate (Tier 2), and Career Ready (Tier 3) allowing
students to build on entry level credentials before eaming industry-valued credentialz. Under this system, students must
b= a CTE completer and earmn a minimum of three points throwgh one of the following combinations:

s One Tier 3 credential aligned with their career cluster.
+ A combination of one Tier 2 and one Tier 1 credential within the same career pathway.

Digital Technology

sbietr Tiing Industies and Conmeotlng Comimun s

Computer & Information Systems Security/Information Assurance|

Required Courses: (Must complete all 4 courses)
5370 Cyber Securty Fundamentals

5372 Advanced Cyber Security
5023 Fundamentals of Computing
5025 IT Fundamentals

Industry Certification
CodeHS Cyber Security Level 1 Certified (Tier 3)
YouScience Industry Certification: Computer Science Principles (Tier 1)

Programming & Software Development

Required Courses:
5064 Computer Programming 1 wiPython
5065 Computer Programming 2 wiPython

Plus, One of the Following®:
5370 Cyber Secunty Fundamentals*

5023 Fundamentals of Computing®

5031 Fundamentals of Web Page Design & Development®
3025 IT Fundamentals*

5372 Advanced Cyber Security

5033 Advanced Web Page Design & Development

5350 Foundations of Animation

Industry Certification
YouScience Industry Certification: Computer Programming 2 wi Python (Tier 3)
YouScence Industry Certification: Computer Science Prnciples (Tier 1)

“The Career Chsters lgoand i
exiensions s regishered trademanks of
Adwanee CTE Dur s of hem does not
mmipty an sfilaton with orendorsement
by Advanoe CTE™
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Web & Digital Communications

Required Courses:
5031 Fundamentals of Web Page Design & Development
5033 Advanced Web Page Design & Development

Plus, One of the Following™:
5370 Cyber Security Fundamentalzs®
5023 Fundamentals of Computing®
5025 IT Fundamentals*

5372 Advanced Cyber Security

5350 Foundations of Animation

Industry Certifications:
YouScence Industry Certification: Web Development 1 (Tier 1)

YouScience Industry Certification: Computer Science Prnciples (Tier 1)
Code HS Web Design Level 1 Certified (Tier 3)

YouScience Industry Certification: 30 Animation 1 (Tier 1)

YouScience Industry Certification: 30 Animation 2 (Tier 2)

Education

TraraTarrnierg Lives and Enrohieg Futunes Thiowgh Lilelong Leans ng

Family and Consumer Sciences

Required Courses (Pick Twao)
5800 Child Development 1 (VSC)
5816 Parenting Education (VSC)
5131 Advanced Personal Finance

Plus, one of the following®:

57N Culinary Arts Management 1*

5023 Fundamentals of Computing®

5550 Healthcare Science 1*

5478 Introduction to Hospitality & Tounsm®

Industry Certifications:
Financial Literacy (Tier 1)

Occupational Safety & Health Administration (0SHA) 10 (Tier 1)
ServSafe Food Handler (Tier 1)

YouScience Industry Certification: Child Development (Tier 2)
YouScience Industry Certification: General Financial Literacy (Tier 1)

“The Career Clusters kago and its
extensions ane regishered trademanks of
Adwanse CTE Durase of hem does mot
mpéw an afiliadon with or endorsement
by Advanoe CTE™
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Healthcare & Human Services

SepEctiing e Whas Flesith of Indhicusls, Famiien., sd Commaniass

Healthcare Science
Required Courses:

5550 Healthcare Science 1 — Foundations of Healthcare Professionals

5551 Healthcare Science 2 — Essential Healthcare Practices

Plus, One of the Following®:
5540 Medical Terminology*

5552 Healthcare Science — Human Structure, Function & Disease*(V3C)

5613 Introduction to Veterinary Science (used at a 4h course)

Industry Certifications:

Occupational Safety & Health Administration (OSHA) 10 (Tier 1)

YouScience Industry Certification: Medical Terminology (Tier 2)
Healthcare Prowiders Basic Life Support (BLS) (Tier 2)

YouScience Industry Certification: Health Science, Infroduction (Tier 2)

Hospitality, Events, & Tourism

wrriares aral Flran g P

Culinary Arts Management

Required Courses:
57N Culinary Arts Management 1

5121 Culinary Arts Management 2

Plus, One of the Following™:

5023 Fundamentals of Computing®

5478 Introduction to Hospitality & Tounsm®

5020 Digital Workplace Applications (VSC)

5033 Fundamentals of Web Page Design & Development

Industry Certifications:
ServSafe Food Handler (Tier 1)

YouScience Industry Certification: Hospitality & Tourism (Tier 2)

Hospitality Tourism & Management

Required Courses
5478 Introduction to Hospitality & Toursm

5720 Culinary Arts Management 1

Plus, Two of the Following:

5020 Digital Workplace Applications (VSC)

5023 Fundamentals of Computing

5033 Fundamentals of Web Page Design & Development

Industry Certifications:
ServSafe Food Handler (Tier 1)

YouScience Industry Certification: Hospitality & Tourism (Tier 2)
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Management & Entrepreneurship

Dviving Busiresm Secom dcrme Al reoomres

Business Information Management

Required Courses:
5176 Digital Publication Design

5340 Image Editing

Plus, One of the Following®
5350 Foundations of Animation®

5023 Fundamentals of Computing®

5031 Fundamentals of Web Page Design & Development®
5007 Google Applications*

5041 Workplace Communications*

5020 Digital Workplace Applications®(VSC)

5033 Advanced Web Design & Development

470 Advertising

5025 IT Fundamentals

50 Social Media Marketing

Industry Certifications
Adobe Certified Professional Print & Digital Media Publication with Adobe InDesign (Tier 2)
YouScence Industry Certification Deskiop Publishing 1 (Tier 1)

Marketing & Sales

Marketing Communications

Required Courses:
5421 Marketing

5470 Adveriising

Plus. One of the Following®:

5176 Digital Publication Design®

5340 Image Editing"

5033 Fundamentals of Web Page Design & Development®
5350 Foundations of Animation®

5007 Google Applications*

50H Social Media Marketing®

5041 Workplace Communications®

5033 Advanced Web Page Design & Development

5020 Digital Workplace Applications*(VSC)

Industry Cerfifications:
YouScience Industry Certification: Business Communications 1 (Tier 1)

YouScience Industry Certification: Exploring Business & Marketing (Tier 1)
YouScience Industry Certification: Digital Marketing (Tier 1)
Cithers o be determinad

“The Carmer Clssers logo and s
erensions ane regishered trademanks of
Adwnse CTE Dur e of Tiem ooes not
mmipty an sfiliaton with or endorsement
by Audvanie CTE™
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APPENDIX L

South Carolina College and Career Readiness Criteria

A student is deemed “college-ready” if the student met one or more of the following criteria:

e Scores a composite score of 20 or higher on the ACT.

e Scores a composite score of 1040 or higher on the SAT.

e Scores a 3 or higher on an Advanced Placement (AP) exam.

e Scores a C or higher on any approved Cambridge International Exam

e Approved Cambridge International Exams include any Advanced Level (A) exam, or
an Advanced Subsidiary Level (AS) exam in Biology, Chemistry, Computer Science,
Economics, English, Environmental Science/Management, History, Politics,
Psychology, or foreign language (Chinese, French, German, Japanese, or Spanish).

e Scores a4 or higher on any International Baccalaureate (IB) higher learning (HL) exam.

e Completes at least six (6) credit hours in approved dual enrollment courses with a grade of C
or higher.

A student is deemed “career-ready” if the student met one or more of the following criteria:

Is a CTE completer and earns a national industry credential or a state industry credential as
determined by the business community.

Earns a Silver, Gold or Platinum National Career Readiness Certificate on the ACT WorkKeys
exam or earns a Level 3 Credential or above on the WIN SC Career Ready Test.

Earns a scale score of 31 or higher on the ASVAB.

Successfully completes a state-approved work-based learning exit evaluation from an
employer. The work-based learning program must include:

e Training agreement which defines a combination of objectives and a minimum of 40
practical experience hours or the highest number of hours required by industry defined
competencies in a career pathway;

e Be aligned with state IGP career clusters;

e Include anindustry evaluation that is created from the training agreement, which
includes the world-class skills from the Profile of the South Carolina Graduate; and

e The student must have earned a minimum of one unit in the pathway related to the work-
based placement or completed a personal pathway of study.

e Isidentified as a student with a disability who successfully completes the South Carolina
High School Employability Credential according to their Individualized Education Plan
(IEP).
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APPENDIX M

GRADE POINT CONVERSION TABLE

Dual Dual
Numerical College Credit Numerical| Letter | College Credit
Average Prep AP/IB Average | Grade | Prep Honors | Ap/B

100 A 5.00 5.50 6.00 75 C 2.50 3.00 3.50
99 A 4.90 5.40 5.90 74 C 2.40 2.90 3.40
98 A 4.80 5.30 5.80 73 C 2.30 2.80 3.30
97 A 4.70 5.20 5.70 72 C 2.20 2.70 3.20
96 A 4.60 5.10 5.60 71 C 2.10 2.60 3.10
95 A 4.50 5.00 5.50 70 C 2.00 2.50 3.00
94 A 4.40 4.90 5.40 69 D 1.90 2.40 2.90
93 A 4.30 4.80 5.30 68 D 1.80 2.30 2.80
92 A 4.20 4.70 5.20 67 D 1.70 2.20 2.70
91 A 4.10 4.60 5.10 66 D 1.60 2.10 2.60
90 A 4.00 4.50 5.00 65 D 1.50 2.00 2.50
89 B 3.90 4.40 4.90 64 D 1.40 1.90 2.40
88 B 3.80 4.30 4.80 63 D 1.30 1.80 2.30
87 B 3.70 4.20 4.70 62 D 1.20 1.70 2.20
86 B 3.60 4.10 4.60 61 D 1.10 1.60 2.10
85 B 3.50 4.00 4.50 60 D 1.00 1.50 2.00
84 B 3.40 3.90 4.40 59 F 0.90 1.40 1.90
83 B 3.30 3.80 4.30 58 F 0.80 1.30 1.80
82 B 3.20 3.70 4.20 57 F 0.70 1.20 1.70
81 B 3.10 3.60 4.10 56 F 0.60 1.10 1.60
80 B 3.00 3.50 4.00 55 F 0.50 1.00 1.50
79 C 2.90 3.40 3.90 54 F 0.40 0.90 1.40
78 C 2.80 3.30 3.80 53 F 0.30 0.80 1.30
77 C 2.70 3.20 3.70 52 F 0.20 0.70 1.20
76 C 2.60 3.10 3.60 51 F 0.10 0.60 1.10
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